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PREAMBLE 

 
 

The Board of Trustees of the Bellevue Union School District of Santa Rosa, California, hereinafter referred 
to as the “District” and the Bellevue Education Association, an affiliate of the California Teachers 
Association and the National Education Association, hereinafter referred to as the “Association” have 
negotiated the following agreement. 
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ARTICLE 1 
 

RECOGNITION 
 
The District hereby recognizes the Association as the exclusive representative of all certificated employees 
of the District excluding all supervisory, confidential, and management employees. 
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ARTICLE 2 
 

DEFINITIONS 
A. Compensatory Time 
 

“Compensatory Time” shall mean an accumulation of minutes earned by a unit member for 
performing duties or assignments requested by the District but beyond those required for salary 
compensation.  Compensatory time is earned minute for minute unless otherwise noted, and may 
be taken by a unit member as time off or as pay at the current substitute rate. 
 

B. Daily Rate of Pay 
 

“Daily Rate of Pay” shall mean the amount computed by dividing the yearly salary of a unit member 
by the number of required workdays. 
 

C. Donated Day 
 
 “Donated Day” shall mean a sick-leave day used, by a unit member as a donation to fund his/her 

absence, for the purpose of participating in a district approved school related activity. 
 
D. Emergency 
 
 “Emergency” shall mean a sudden, unforeseen situation that is caused by factors beyond the 

control of the District or of the unit member and requires immediate action to avoid disaster. 
 
E. Immediate Family 
 
 “Immediate Family” shall mean family members including the grandfather, grandmother, 

grandchild, father, mother, son, or son-in-law, daughter, or daughter-in-law, brother, sister, uncle, 
aunt, nephew, or niece of the employee or the spouse of the employee.  Immediate family also 
includes the spouse of the employee, anyone living in the household of the employee any person 
who stood in the place of the relatives specified above. 

 
F. Seniority 
 
 “Seniority” shall be determined by the date on which a unit member with probationary status first 

rendered paid service in the District. The procedure for determining the seniority ranking for unit 
members with the same initial date of paid service shall be the application of the layoff procedure 
criteria to the qualifications of each unit member at the time of hire. 

 
 
G. Sick Leave Days 
 
 “Sick Leave Days” shall mean paid days of absence provided to and accumulated by the unit 

member in accordance with the Education Code sections covering sick days.  For the purposes of 
both accumulation and absence, the regular workday of 6 hours and fifty minutes shall be 
equivalent to 7 hours, and 3 hours and twenty five minutes shall be equivalent to three and one-
half hours. 

 
H. Site Administrator 
 
 “Site Administrator” shall mean the principal or the designated administrator of a school in the 

District. 
 
I. Student Day 
 
 “Student Day” shall mean the amount of time each day during which students are required to be at 

school. 
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ARTICLE 3 
 

DISTRICT RIGHTS 
 
A. The Board of Trustees on its own behalf, and on behalf of the electors of the district, hereby retains 

and reserves unto itself, without limitations, all powers, rights, authority, duties and responsibilities 
conferred upon and vested in it by the laws and Constitution of the United States and the State of 
California, including but without limiting the generality of the foregoing, the rights: 

 
1. To determine and administer policy. 
 
2. Subject to the provision of the law, to hire all employees, to determine their qualifications 

and the conditions of their continued employment, or their dismissal, demotion, or 
promotion. 

 
3. To delegate to the Superintendent and other legally appointed officers, the operation of the 

schools, the executive management and administrative control of the school system, its 
properties and facilities. 

 
B. The exercise of the foregoing power, rights, authority, duties and responsibilities by the Board of 

Trustees, the adoption of policies, rules and regulations, and practice in furtherance thereof, and 
the use of judgment and discretion in connection therewith shall be limited only by the specific and 
expressed terms of this agreement. 

 
C. Notwithstanding any other provision of this Article, the parties agree that the Article is not intended 

as a general or specific waiver of any right of the Association or unit members that may be derived 
from law or the provisions of this Agreement. 
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ARTICLE 4 
 

ORGANIZATIONAL SECURITY 
 
A. Employees shall not be required as a condition of employment to pay dues or fees to any 

organization that they have not freely and voluntarily joined. 
 
B. Employees who are dues-paying unit members at the outset of this Agreement shall be required to 

maintain membership until the expiration of this Agreement.  Nothing contained in this Agreement, 
however, shall deprive a unit member of the right to terminate his/her obligation to the Association 
within a period of thirty (30) days following the expiration of this Agreement. 

 
C. With respect to all sums deducted from salary for dues by the District pursuant to authorization of 

the unit member, the Board agrees to promptly remit such monies to the California Teachers 
Association. 

 
D. Violation of any section of this Article shall not constitute grounds for dismissal of an employee. 
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ARTICLE 5 
 

PERSONAL AND ACADEMIC FREEDOM 
 
A. It is the policy of the District that all instruction shall be fair, accurate, objective, and appropriate to 

the age and maturity of the student(s), and sensitive to the community needs and the needs and 
values of our diverse cultures and heritages.  Academic freedom is essential to the fulfillment of 
this policy and the District acknowledges the fundamental need to protect unit members from any 
censorship or restraint which might interfere with the unit member’s performance of their teaching 
functions.  Accordingly: 

 
1. A unit member shall have reasonable freedom in classroom presentations and discussions 

and may introduce political, religious, or otherwise sensitive material, provided that said 
material is relevant to the course content, age appropriate to the children, and within the 
scope of the law. 

 
2. In performing teaching functions, unit members shall have reasonable freedom to express 

their opinions on all matters relevant to the course content in a professional and objective 
manner.  A unit member, however, shall not utilize his/her position to indoctrinate students 
with his/her own personal, political, and/or religious views. 

 
B. Unit members will be employed, promoted, or retained on their professional qualifications and 

merits without discrimination or regard to their personal beliefs, literary efforts, artistic endeavors, 
or lawful political activities. 

 
C. The lawful personal life of a unit member will not be a basis for evaluation or disciplinary action 

unless it prevents the unit member from performing his/her duties. 
 
D. A unit member shall be entitled to full rights of citizenship, and no religious or political activities, or 

lack thereof, of any unit member shall be used for purposes of evaluation or disciplinary action 
unless said activities violate Board policy, local, state, or federal law. 
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ARTICLE 6 

 
GRIEVANCE 

 
A. DEFINITIONS 
 
 1. GRIEVANCE 
 

“Grievance” shall mean a claim by a grievant that the terms and/or conditions of this 
Agreement, District policies, rules, regulations, practices, administrative orders or 
procedures, or laws have been misinterpreted or misapplied to the grievant. 

 
 2. GRIEVANT 
 

“Grievant” shall mean a unit member or the Association. 
 
 3. DAY 
 

A “day” is any duty day in which the grievant is required by contract to render service. 
 
B. PURPOSE 
 

The purposes of this procedure is to secure, at the lowest possible administrative level, equitable 
solutions to employment problems affecting the welfare or working conditions of unit members. 

 
C. BINDING ARBITRATION 
 

It is agreed by the Association and the District that all aspects of this contract are subject to binding 
arbitration.  Specifically, each party may exercise all appropriate options to secure full contractual 
benefits.  If all avenues prior to arbitration are exhausted and disagreement with reference to 
contract elements exists, the issues will be presented for arbitration.  The decision of the arbitrator 
will be binding on both parties. 

 
D. PROCEDURE 
 

When a unit member presents a grievance on his/her behalf, the Association shall have the right to 
be present and state its views at all meetings. 

 
 1. LEVEL ONE/INFORMAL 
 

A written and dated grievance request form (Appendix F) shall be submitted to the site 
administrator or immediate supervisor, and to the Association by the grievant for an 
informal conference to discuss an employment problem with the objective of resolving the 
matter. 
 
The request shall be submitted to the Superintendent and to the Association when the 
employment problem is strictly within the domain of the Superintendent or the District. 
 
The site administrator, supervisor or Superintendent shall meet with the Grievant and or 
designated Association representative within ten (10) days of receipt of the request. 
 
Following the informal conference, the site administrator, supervisor, or Superintendent 
shall provide to the grievant and the Association a written statement of his or her final 
decision concerning the matter within three (3) days of the meeting.  (Appendix F-1). 
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 2. LEVEL TWO/FORMAL 
 

If the grievant is not satisfied with the resolution of the employment problem at Level One 
or if the agreement has not been implemented within five (5) days after the informal 
conference the request for formal conference (Appendix F-2) shall be submitted to the 
Superintendent and the Association by the grievant. 
 
The Superintendent shall meet with the grievant and/or designated Association 
representative within ten (10) days of receipt of the request in an effort to resolve the 
employment problem formally. 
 
Following the formal conference, the site administrator, supervisor, or Superintendent shall 
provide to the grievant and the Association a written statement (Appendix F-3) of his or her 
final decision concerning the matter within three (3) days of the meeting. 

 
 3. LEVEL THREE/MEDIATION 
 

If the grievant is not satisfied with the resolution of the employment problem at Level Two, 
or if the agreement has not been implemented within five (5) days after the formal 
conference, a request for mediation (Appendix F-3) shall be submitted to the 
Superintendent and to the Association by the grievant. 
 
Representatives of the District and the Association shall request that the services of a 
conciliator/mediator from the California State Mediation/Conciliation service be used at no 
cost to either party for the purpose of mediation 
 
The mediator, within a mutually agreeable time frame shall meet with the grievant, any 
witnesses, the Association and the District for the purpose of resolving the grievance. 
 
A written copy of any agreement mediated shall be signed by the grievant, the Association 
and the Superintendent at the mediation session and will be implemented in a timely 
manner. 

 
 4. LEVEL FOUR/ARBITRATION 
 

In the event mediation is not successful at Level Three, the Association may request 
arbitration by notifying the District in writing within ten (10) days of mediation. 
 
Representatives of the District and Association shall attempt to agree upon a mutually 
acceptable arbitrator and will obtain a commitment from said arbitrator to serve. 
 
In the event that no arbitrator can be agreed upon, the Association shall file a demand to 
arbitrate with the American Arbitration Association and/or the California Conciliation 
Services.  Each party shall alternately strike one name from the list until one name 
remains.  The order of the striking shall be determined by lot. 
 
A hearing shall be scheduled as soon as possible.  The hearing shall be conducted in 
accordance with the rules of the American Arbitration Association.  At the hearing, the 
Arbitrator shall afford school district personnel, the grievant, and the Association a 
reasonable opportunity to present evidence, witnesses and argument.  
 
The Arbitrator shall consider only those issues which have been properly carried through 
all prior steps of the grievance procedure. 
 
It is agreed that the Arbitrator is empowered to include in any award such financial 
reimbursement or other remedies as he/she judges to be proper.  The decision of the 
Arbitrator will be submitted to the Association and the Superintendent and will be final and 
binding upon both parties. 
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The jurisdiction of the arbitrator shall be confined to a determination of facts and an 
interpretation of school district policy.  Rules or procedures and his/her award shall be 
limited to the proper application of said policies, rules and procedures. 
 
If the question of arbitrability is raised at any level of the grievance procedure, that 
question shall be deferred to Level Four, where it shall be ruled upon by the arbitrator as a 
threshold question.  The decision of the arbitrator as to the arbitrability of the issue shall be 
final. 

 
E. TIME LIMITS 
 

Time limits provided for each level shall begin the day following receipt of a request for conference, 
mediation or arbitration form. 
 
Time limits specified at each level should be considered to be maximums and every effort should 
be made to expedite the process.  The time limits may, however, be extended by mutual 
agreement. 
 
Time limits may be affected by school breaks and every effort will be made by both parties to 
expedite these procedures without jeopardizing either party. 

 
F. EXPENSES 
 

When it is necessary for a grievant, a representative designated by the Association, or a unit 
member to investigate a grievance, attend a grievance meeting, conference, mediation session, 
hearing, or court appearance he/she will, upon notice to the principal be provided with a 
reasonable amount of release time without loss of pay or benefits. 
 
The cost for the services of the Arbitrator, including but not limited to per diem, travel and 
subsistence expenses, the cost of any hearing room and cost of a court reporter will be borne 
equally by the District and the Association.  All other costs will be borne by the party incurring 
them. 

 
G. MISCELLANEOUS 
 

1. No reprisals of any kind will be taken by the administration or Board against any participant 
in the grievance procedure by reason of such participation. 

 
2. A grievant who wishes to have a grievance heard under this procedure must initiate action 

within thirty (30) working days of the time he/she had knowledge, or reasonably should 
have had knowledge, of the act or omission giving rise to the grievance. 

 
3. The grievant may be represented at all stages of the grievance procedure by 

himself/herself, or at his/her option, by a representative of his choice.  If the grievant is not 
represented by the Association, the Association shall have the right to be present and to 
state its views at all stages of the grievance procedure. 

 
4. Decisions rendered at Levels One, Two, and Three shall be in writing setting forth the 

decision and the reasons therefore and will be transmitted promptly to the grievant and the 
Association. 

 
5. Time allowances set forth in the grievance procedure may be extended by mutual consent 

of the grievant and the school district. 
 
6. Any grievance not appealed to the next step of the procedure within the prescribed time 

limits shall be considered set on the basis of the answer given in the preceding step. 
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7. Other employer-employee relations matters for which a specific method of review is 
prescribed by law, are not within the scope of this procedure. 

 
8. All documents and records dealing with the processing of grievance will be filed in a 

separate grievance file and will not be kept in the personnel file of any of the participants. 
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ARTICLE 7  
 

WORKDAYS, HOURS, AND DUTIES 
 
A. WORKDAYS AND HOURS 
 

1. Workdays 
 

a. The school year is comprised of one hundred and eight-six (186) workdays of 
which one hundred and eighty (180) are instructional workdays and four (4) 
professional development days, and two (2) teacher workdays.  

 
b. Teacher workdays will be used at the teachers’ discretion for onsite planning and 

preparation. One teacher workday will precede the first day of instruction and the 
second will be the first weekday following the last day of instruction for the purpose 
of classroom clean-up and closing.  

 
c. One of the four professional development days will be calendared prior to the first 

teacher work day instructional day for District on-site meetings and the other three 
will be calendared within the school year as a part of the negotiated calendar.  

  
2. Hours 

 
  a. Professional Duty Day 
 

1. The professional duty day shall consist of time spent performing all 
assigned duties as described in this agreement, and in the job description 
of the particular unit member. District will make every attempt to schedule 
SSTs, IEPs, parent meetings, and principal requested meetings as soon 
after or before the regular instructional day as possible. 

 
2. Unit members are expected to plan, prepare, and report for all assigned 

duties, within the provisions of this agreement. 
 

b. Adjunct Duties 
 

1. Participation 
 

a. As part of their professional duties, all unit members will serve on 
either a Column A adjunct duty or a Column B adjunct duty and a 
Column C activity.  (Appendix A-2) 

b. Committees will meet from 2:45 to 3:45 pm once per month, on 
their appointed day, or at another agreed upon time, not to exceed 
one hour.  (Column A committees are exempted from the one hour 
per month obligation). 

c. Committee facilitators will provide sign-in sheets. These sheets 
will be given to the Superintendent who will hold all parties 
accountable.  

d. For continuity, committees will keep a record of all discussion and 
decisions. Decisions will be published electronically. 

e. Administrative directives will be kept to agenda items, and other 
administrative participation is advisory, in that the full committee 
will vote on all decisions. 

 
2. Responsibilities 
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a. Each committee will have an administrator/teacher facilitation 
team, with the teacher changing each trimester.  This team will 
create an agenda for the next meeting at the end of each meeting. 

b. Each committee will have an identified secretary, who will take 
and publish meeting notes, as well as turn them in to the 
Superintendent. 

 
3. Communication 

a. Each committee will follow the “accordion model” described below: 
i. Committee Agenda is set by Facilitation Team 
ii. Agenda is shared with teachers at staff meetings 
iii. Teachers share ideas, concerns, opinions, information 

with Committee Representatives 
iv. Committee Representatives bring teachers’ comments 

back to Committee 
v. Committee debates and develops advisory position 
vi. Committee Representatives bring votes back to 

Committee, Committee either finalizes decision (no major 
objections from school or grade) or (if there are such 
objections) revises decision to accommodate all 
reasonable objections 

vii. Decisions get reported to Superintendent who will advise 
BEA to post decisions to all teachers, create a paper 
announcement for all teachers, and keep a list either on 
paper or electronically that is accessible to all. 

b. Each committee will post their meeting notes on the district NAS 
within one week of the meeting to which they pertain.  The 
secretary will send copies to all Committee members and the 
Superintendent. 

c. Committee Representatives will read the meeting notes at their 
next staff meeting. 

d. Committees will begin each meeting by reviewing and approving 
the meetings notes from the previous meeting. 

e. All problems with Committees shall be handled with the following 
procedure: 
i. The concerned party will advise the school Committee 

Representatives 
ii. If unsatisfied, the concerned party will advise the 

Committee Facilitators 
iii. If unsatisfied, the concerned may attend a Committee to 

address the Committee 
 

4. Forms and Documents 
a. Schools, Grade Levels, and Committees will use a standardized 

sign-up sheet and procedure for assigning membership to 
committees 

b. All Committees will use a common template for Committee 
attendance, agenda, and meeting notes. 

 
c. Early Release Days 

 
1. Wednesdays will be on a minimum early-release day schedule. The 

collaboration time on site-based Wednesdays shall begin ten (10) minutes 
after students have been released for the day.  Wednesdays will be scheduled 
as follows: 

 
  a.  First, third, fourth, and fifth (if any) Wednesdays will have two (2) hours 

divided into 40 minute segments. 40 minutes for staff meeting, 40 minutes 
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for PLC and 40 minutes for grade level collaboration as directed by 
teachers.  

  b.  On Second Wednesdays unit members shall convene from 1:15-2:45 at 
a designated school site for District directed Professional Development. 

 
  c.  Once per Trimester the second Wednesday from 1:15-2:45 will be used 

for district-wide grade level collaboration as directed by teachers. 
 
  d.  On district-wide grade level collaboration dates, teachers shall meet by 

grade level. Special Education, Reading teachers and other specialists 
shall meet as groups. The agenda and topics for these dates shall be 
determined by individual grade level/specialist groups. Each group shall 
designate a note taker who will be responsible for submitting copies of the 
meeting agenda, meeting notes, and sign-in sheet to the district office.  

 
  e.  The determination of which dates are for district-wide grade level 

collaboration and which are for district-wide professional development 
shall be determined by the Steering Committee. 

 
2. The first forty (40) minutes of collaboration time shall be reserved for 

committee reporting and for site directed collaboration. The time reserved 
for committee reporting is limited to 20 minutes per week. This time is for 
committee representatives whose committee met the previous week to 
update staff as to work of their committee as well as to receive input from 
staff to take back to their committee. The use of site directed time shall be 
at the discretion of principals. This time is intended for teachers to work 
collaboratively on site-based projects, initiatives, or trainings. A monthly 
staff meeting shall be incorporated into this time. This time is not for 
individual planning. 

 
3. The second forty (40) minutes of collaboration time shall be reserved for 

site-based Professional Learning Committee (PLC) meetings. This time is 
intended for teachers to work collaboratively to study the results of student 
performance data and use this data to collaboratively plan instruction 
based on the identified needs of students.  

 
4. The third forty (40) minutes of collaboration time shall be reserved for 

teacher directed collaboration. The use of teacher directed time is at the 
discretion of teachers.  This time is reserved to collaborate within grade 
levels, across grade level teams, or any other formation of groups of 
teachers on site or across the district as deemed by teachers.  This time is 
not for individual planning. 

 
5. As an option to the second and third forty (40) minutes of collaboration 

described above, a grade level team may choose to have a double PLC 
block one week followed by a double grade level collaboration block the 
following week with prior notification to their site administrators. Grade 
level teams may choose to meet in their PLC or collaborate with like grade 
level teams within the district. 

 
  d. Other Early Release Days 
 

One early release day will be scheduled on Back-to-School Night, Open House 
and the last day of school.  These days are for the purpose of classroom 
preparation.  
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3. Planning Time 
 
 a. During instructional time, one (1) hour and thirty (30) minutes of discretionary 

preparation time per week will be provided for all unit members. 
 
 b. During instructional time, thirty (30) minutes of discretionary preparation time per 

week will be provided for all unit members without a student roaster. 
 

c. An instructional week is defined as containing a minimum of three (3) instructional 
days.  Any teacher that misses their assigned preparation time shall have the 
preparation time made up within two school weeks. 
 

4. Extra Duties and Stipends 
Extra duties paid a stipend are listed in Appendix A-1.  Only activities with prior 
authorization will be compensated. 
 

B. DUTIES OF UNIT MEMBERS 
 
 1. Conferences 
 

a. As part of their professional duties, unit members may be required to be available 
as needed beyond the regular day to meet with students and parents.  

 
b.  For formal parent/teacher conferences four (4) minimum days will be scheduled 

district wide. Unit members with self-contained classrooms will conduct a 
conference for each student. Non-classroom unit members will provide written 
reports if unable to attend conferences.  

 
c.  Each conference day will include at least a forty (40) minute duty free lunch period 

and at least twenty (20) minutes of duty free recess time.  
 

d.  Evening conferences will be scheduled on one of the four (4) conference days. 
Each school site will choose on evening and all unit members must schedule 
evening conferences on the night chosen by their site. On the day of the evening 
conferences, unit members may leave school after student dismissal until ten (10) 
minutes prior to their first evening conference.  
 

e.  Unit members will accrue one-half (1/2) day of compensatory time for mandatory 
attendance during the scheduled evening Parent teacher Conference times 

 
2. Parent Nights 
 
 Unit members will be expected to participate in a sixty (60) minute evening Back-to-School 

Night in the fall and a sixty (60) minute evening Open House in the spring. 
 
3. Report Cards 
 
 The classroom teacher will prepare a District approved report card each trimester for each 

student assigned to his/her class for the majority of the report period.  They will be 
distributed no later than ten (10) days after the end of the report period.  When 
parent/teacher conferences are held at the end of the first report period, the report card will 
be given to the parent at the conference. 

 
4. Supervisory Duty 
 

a. All unit members will be assigned supervisory duty on an equitable rotating basis 
not to exceed ten (10) minutes daily, and after school detention duty not to exceed 
thirty (30) minutes daily. 
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b. No more than seven (7) unit members at each school will be assigned one (1) 

supervisory duty each day.  No unit member will be assigned before school duty.  
 

c. If a unit member is assigned an extra duty, they will be compensated fifteen (15) 
minutes for every ten (10) served.  If a unit member volunteers and is approved for 
a duty they will be compensated on a minute for minute basis. 

 
d. Rainy days are declared by the school site administrator or his/he designee.  
 
 On rainy days unit members will provide and be compensated for supervision of 

their students during their recess and their scheduled lunch period if the time 
exceeds five (5) minutes and is assigned by their site administrator.  
Compensatory time will be provided on a minute-for-minute basis.  

 
C. MISCELLANEOUS 
 
 1. Professional Conferences, Seminars, and Workshop Opportunities 
   

a. The site administrators will offer teachers conferences, seminars, and workshop 
opportunities equitably among all staff members. 

 
b. All requests to attend conferences, seminars, and workshops shall be submitted to 

the site administrator and superintendent for pre-approval. 
 
c. To the extent possible, with funding available, and within the course content 

guidelines of the seminar/workshop programs, participation of unit members will be 
rotated in an equitable manner. 

 
d. Unit members submitting grant applications that require release time from 

instructional duties shall get approval prior to submitting the application.  
 
2. Units 

 
The District will offer one class per year with a one-unit credit value at no cost to unit 
members.  Unit members will have an option of attending. Credit on the salary schedule for 
units earned will be in accordance with Article 14E. 

  
 3. Use of classrooms 
 

a. Classrooms assigned for extra-curricular before activities will be monitored for 
appropriate use, and groups will be denied facility use for inappropriate behavior. 

 
b. Unit members, whose classroom materials are stolen, damaged, or destroyed by 

extra-curricular groups using their rooms, will be allowed to replace those materials 
at District expense. 
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ARTICLE 8 
 

CLASS SIZE 
 
A. Regular Classes 
 

1. Class Sizes will be as follows: 
 a.  Grades TK-3 not to exceed 24 
 b.  Fourth-Sixth not to exceed 30 
 
 *Primary class size numbers may increase or decrease pursuant to Local Control Funding 

Formula (LCFF) regulations.  If the District needs to change class size ratios, it will consult 
with BEA. 

 
 If LCFF regulations change, all affected items in this article will be reopened for the 

following year. 
 
B. Combination Classes 
 

1. Combination grade level classes shall be kept at a minimum.  Teachers of combination 
grade classes shall be chosen on a voluntary basis.  If there are insufficient volunteers, a 
rotation schedule shall be implemented.  This schedule shall be initialized by seniority.  
Teachers who are involuntarily transferred shall not be assigned to a combination class.   

 
2. Every effort shall be made to keep enrollment in combination classes at or below 

enrollment in other similar grades.  Enrollment for fourth-sixth grade combination classes 
will be limited to twenty-seven (27) students.  

 
3. Combination class teachers will be given first priority for scheduling of computer, library, 

and PE time as well as scheduling of support staff.  If more than one combination class is 
present at a given school, the principal and affected teachers shall meet to resolve order of 
selection.  Combination class teachers shall be provided, if available, an additional hour of 
library time per week. 

 
4. Unit members will receive two hundred dollars ($200.00) for materials each year for 

teaching a combination class. Audit receipts will be provided to the District to substantiate 
purchases. 

 
5. Special education students will not, if possible, be placed in combination classes. 

 
C. Special Day Classes (i.e., Extended Resource Specialist Program) 
 

1. The special day class size will be fifteen (15) students.  Teachers of special day classes 
will be compensated at the rate of six dollars ($6.00) per day for each student over fifteen 
(15) in attendance.  SDC students will be on the class roster of the SDC class.   

 
D. RSP Classes 
 

1. The RSP caseload will be twenty-eight (28) students.  Teachers of RSP classes will be 
compensated at the rate of six dollars ($6.00) per day for each student over twenty-eight 
(28).  When the RSP caseload exceeds twenty-eight (28) students the District will meet 
with RSP teacher and the BEA President to discuss whether a waiver will be filed. 

 
E. Resolution of Class Size Imbalances in Regular Self-Contained Classes 
 

1. The District shall attempt to maintain equitability of working conditions among teachers.  An 
imbalance shall be defined as a four (4) student differential between any two self-contained 
classrooms at the same grade level through-out the District. 
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The management of the District shall have the final authority to take action to resolve 
problems relating to class size.  Possible action may include: 

 
a. Consultation with the teachers of the affected classes to explore alternative 

approaches to resolve the problem. 
 
b. Transfer of students to other classrooms within a given school. 
 
c. Transfer or removal of students attending the District under inter-district 

agreements. 
 
d. Transfer of students attending on an intra-district agreement to their home school. 
 
e. Employment of an additional teacher. 
 

2. Within a given school, there shall not be more than a 3 (three) student differential between 
any two self-contained classrooms at the same grade level. 

 
3. Teachers at a given grade level or span may choose to waive in writing any requirement 

the District and/or site attempt to balance class-sizes.  One possible reason for such an 
action would be to eliminate the need to create a combination class. 

 
4. Each site administrator will, on a trial basis, attempt to handle overflow students by 

creating a multi-grade class with a substitute, as soon as possible, after the enrollment 
indicates the need to form such a class. 

 
5. Overage Payment 
  
 a.  When a regular self-contained class size exceeds twenty-four (24) for grades TK-3 or 

thirty (30) for grades 4-6 unit members will be paid $5.00 per student per day for each 
student over the class size limit.  

 
  b. When an SDC student attends a regular self-contained general education class for more 

than 60 minutes exclusive of lunch per day and the regular self- contained class size limit 
is exceeded due to their attendance, the $5.00 per day overage shall apply. 
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ARTICLE 9 
 

SHARED TEACHING PROGRAM 
A. Definition 
 

For each shared job, job sharing shall generally refer to existing certificated employees sharing a 
full-time position(s) for a specified period of time and taking an unpaid leave for that portion of their 
regular position that each is not working while job sharing.  Participants in the Reduced Work Load 
(Education Code Sections 44922 and 22713) shall be subject to the provisions herein and the 
statutory requirements of the Reduced Workload program.  Any conflicts between the language 
herein and the statutory provisions, the statutory provisions shall prevail. 

 
B. Eligibility 
 

1. Teachers who are permanent with a minimum of two complete school years of district 
service. 

 
2. Teachers who have a current satisfactory evaluation. 
 
3. The number of shared positions shall be limited to one (1) per grade level or program at 

any school site.  The number of shared positions shall be further limited to a maximum of 
two (2) shared primary positions (grades K-3), two (2) shared intermediate positions 
(grades 4-6), or one (1) shared specialist position with a maximum total of four shared 
positions per school (excluding “Willie Brown”).  Should more job share proposals be 
presented in a given year for one site than available positions, then seniority shall be the 
deciding factor for approval of these positions. 

 
4. The maximum number of years a unit member may participate in the Shared Teaching 

Program shall be five (5) cumulative academic years.  Unit members may request an 
extension of this limit by submitting a written request.  In order to be considered for 
approval, reasons for extending the limit must be for emergency situations such as the 
birth/adoption of a child, major health issue for a family member or parent, or any such 
related life changing situation. 

 
C. Procedures 
 

1. The site administrator shall meet with the employees to review their proposal by January 
15 and changes may be made to the plan prior to being submitted to the Superintendent. 

 
2. The job sharing partners desiring to job share during the succeeding school year must file 

a written request with the Superintendent by February 1 of the school year prior to the 
school year the job sharing proposal will become effective. 

 
3. Employees requesting to participate in the Shared Teaching Program shall submit a district 

application.  The application shall include, at a minimum, the following components: 
 

a. Names of the employees who are proposing to job share 
b. The reasons for the job share proposal 
c. Plans on how the following responsibilities will be shared: 

i. Instruction and lesson planning 
ii. Maintenance of student records 
iii. Developing report cards 
iv. Conducting parent conferences 
v. Attendance at site and district collaboration meetings 
vi. Attendance at faculty meetings 
vii. Attendance at district-wide professional development events 
viii. Attendance on designated teacher work days 
ix. Discipline/classroom management plan 
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d. How communication between the partners will be handled 
e. The benefits to the students 
f. The benefits to the district 
g. The benefits to the job share partners 
 
Parents will be notified by the job sharing team of their option to request the presence of 
both unit members at a parent conference.  Both job share partners shall attend Back to 
School Night and Open House. 

 
4. Temporary employees shall not be hired to fulfill a request to job share unless the request 

is made due to emergency extenuating circumstance.  Such circumstances include the 
birth/adoption of a child, major health issue for a family member or parent, or any such 
related life changing situation that occurs after the deadline for requesting a job share has 
passed.  In these instances, the unit member must notify the Superintendent in writing of 
the circumstances and make a request to participate in the Shared Teaching Program. 

 
5. Approval of job share requests shall be determined by an assessment of the proposal 

which meets the needs of the students and the school involved as well as those of the 
employees.  Approval of a job share request shall also be determined by the District’s 
ability to obtain a suitable replacement for the opening created by the job share should it 
be necessary to fill said vacancy. 

 
6. The Superintendent shall notify the employee(s) of his/her recommendation regarding the 

proposal by March 1.  If the request is denied by the Superintendent, he/she shall provide 
the reasons, in writing, to the applicant(s) at the time of notification. 

 
7. The applicant(s) will have until March 15 to resolve the Superintendent’s concerns.  If the 

concerns are resolved the proposal will be taken to the Board at its next regularly 
scheduled Board meeting. 

 
8. A job share arrangement may be renewed by submitting a new application as outlined 

above. 
 
9. Each job sharing unit member is responsible for notifying the District when a substitute is 

needed.  The teaching team partner is entitled to first call for substitute service.  If a job 
share partner is expected to be absent for not more than ten work days the job share 
partner may replace the unit member who is absent, and shall be entitled to take an equal 
number of days off in the same school year.  The unit member who is absent shall, later in 
the same school year, reciprocate by taking the place of his/her partner for an equal 
number of days.  All arrangements for the absence exchange shall be reported to the 
Supervisor. 

 
10. At the conclusion of the job share, the teachers will return to the school they were assigned 

prior to the job share unless otherwise reassigned, transferred, or laid off in accordance 
with the contract. 

 
D. Job Sharing Configurations 
 

1. The majority partner shall work on the shortened collaboration days. 
 

E. Salary and Benefits 
 

1. Job shares will be given a pro-rated portion of their salary, health and welfare benefit 
allowance, including the appropriate monthly disability premium, retirement, and sick leave 
benefits commensurate with their full-time salary.  Employees may also participate in 
health benefits beyond their pro-rated share at their own expense. 
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2. When a job share teacher accumulates at least 75% of a contractual year he/she will be 
granted a step increase, if applicable, on the salary schedule. 

 
3. The program is effective for job shares entered into or after July 1, 1996. 
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ARTICLE 10 
 

SPECIAL EDUCATION AND FULL INCLUSION 
 
A. Special Education 
 The goal of SB 1870 is to provide each special needs child with an educational program that will 

meet his or her individual needs and, at the same time, provide as much participation in the regular 
classroom program as possible. 

 
1. Staff development programs of general and special education teachers will be designed 

with the consultation of staff. 
 
2. General Education teachers who provide services to special education students will 

receive at least one day of training each year relating to the needs of those students.  This 
will include at least one-half (1/2) day of release time. 

 
3. General Education teachers will have the right to refer students for assessment. 
 
4. Whenever possible, General Education teachers will have the right to see a student’s I.E.P. 

before the student is placed in the teacher’s classroom. 
 
5. General Education teachers will have the right to have the assignment of special education 

students to their classes reviewed upon request. 
 
6. General Education teachers will not be evaluated on whether or not a special education 

student meets the growth projected in that student’s I.E.P. 
 
7. Student ratios for special education teachers will not exceed legislative determinations. 
 
8. One (1) instructional aide will be provided for each resource specialist teacher and each 

SDC teacher. 
 
9. Special Education teachers will be transferred and assigned to special education programs 

in accordance with contractual agreements for General Education certificated teachers. 
 

B. Full Inclusion Program 
 

1. A full inclusion planning team consisting of the classroom teacher, the full inclusion 
consultant, the speech and language therapist, the school psychologist, the school nurse, 
and the special education coordinator shall be organized at each site identified with full 
inclusion pupils. 

 
a. Monthly support meetings shall be coordinated. 
 
b. With urgent situations, the school site administrator shall make an interim decision 

pending the meeting of the support team. 
 

2. Four (4) days per school year shall be allocated to unit members who are teachers of 
identified full inclusion pupils to provide planning time with the full inclusion coordinator and 
other support personnel. 

 
3. Unit members impacted by full inclusion should be provided specialized training necessary 

for successful implementation.  Such training shall be at the unit member’s request and 
with release time or compensatory time as approved by the Principal. 

 
a. Staff development shall be provided for unit members with identified full inclusion 

pupils.  Such staff development/training shall be on release time or compensatory 
time as approved by the principal. 
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4. An instructional aide shall be provided for unit members with identified full inclusion pupils 

according to the IEP parameters. 
 

a. Full inclusion aides shall be trained according to the needs of the full inclusion 
student. 

 
b. A substitute aide shall be provided when the instructional aide is absent. 
 
c. A full inclusion aide shall not be pulled from their assignment for substitute 

positions. 
 
d. Two (2) instructional aides will be trained at each site for substitute assignments. 
 

5. The IEP team shall determine if the needs of the individual full inclusion student shall have 
a negative impact on the size of the class that is greater than the mitigating effects of the 
position of the full inclusion assistant adds to class.  If the IEP determines the needs of an 
individual full inclusion student outweighs the benefits of the position of the full inclusion 
assistant, then the class size shall not exceed 27 pupils. 

 
a. A stipend of $300 per year will be provided for teachers assigned a full inclusion 

student to their regular education classroom roster. 
 
6. Any unit member who will be impacted by full inclusion should receive notification at the 

earliest opportunity. 
 
7. Unit members whose number of annual duty days is extended in order to implement a full 

inclusion program shall receive compensatory time. 
 
8. Unit members shall not be required to accept assignments in the full inclusion program if 

there are volunteers for the class or classes. 
 
9. Unit members shall not give medical or custodial care of any kind beyond the normal duties 

of a regular classroom teacher. 
 
10. Combination classes will not be first choice classes for a full inclusion student. 
 
11. For purposes of this Article a full inclusion student is defined as a student with a severe 

disability who could otherwise be enrolled in a special day class but instead is enrolled in 
an age appropriate general education class. 
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ARTICLE 11  
 

TRANSFERS AND REASSIGNMENTS 
 
For the purpose of this article, the following definitions shall apply: 

 An assignment is a grade and classroom currently held by a teacher. 

 A position is the place the teacher is entitled to keep or return to the following year, or on an 
ongoing basis. 

 A reassignment is a change in the assignment from one position or grade level to another at the 
same site. 

 A transfer is a change from one school site to another within the District. 

 A vacancy is an existing position that becomes open or a new position. 
 
The District shall provide one (1) day of release time for each unit member who transfers to a new grade 
level or a new room after school has begun.  The purpose of the release day is for preparation. 
 
A. Voluntary Transfer or Reassignment (Teacher Initiated) 
 

1. During the school sessions notification of all vacancies and new positions shall be placed 
in the box of each unit member. 

 
2. During vacation periods, notification of all vacancies and new positions shall be mailed to 

those unit members who have requested notification by providing a self-addressed 
stamped envelope for such purpose. 

 
3. In all cases, except those of urgency, notification will be made no less than ten (10) days 

before the closing date for submitting a request for transfer to the vacancy or new position. 
 
4. Unit members requesting consideration for transfer/reassignment shall express their 

request on the notification and submit it by the closing date indicated on the notification 
and no assignment to fill the vacancy or new position shall be made until after the closing 
date. 

 
5. Teachers from within the District shall get first consideration for any vacancy or new 

position. 
 
6. Vacancies and new positions shall be filled by the most senior unit member to apply by the 

closing date when that unit member has a successful prior evaluation and the 
recommendation of the incoming and outgoing site administrator. 

 
7. No vacancy shall be filled by means of an involuntary transfer/reassignment or new 

employee if a volunteer is available to fill the vacancy. 
 
8. When a vacancy occurs or a new position opens after school begins, the unit member 

granted that position may have to wait until the following school year to begin the new 
assignment.  Any involuntarily transferred or new unit member required to teach that class 
for the remainder of the school year, will be assigned for the following school year, 
whatever position requested that is available after all senior staff have been assigned. 

 
9. Transfers/Reassignments shall not be denied without good and sufficient cause. 
 
10. Any unit member denied a transfer/reassignment may request and will be granted a 

conference with the administration to discuss the issue and will receive the reasons for 
denial in writing upon request. 

 
11. On occasion, vacancies become open due an enrollment bubble at a certain grade at a 

given school.  These vacancies shall be identified as “bubble positions” and shall be 
considered a temporary assignment. Any permanent unit member who voluntarily requests 
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one of these temporary assignments shall not retain any rights to that or any other position, 
but shall retain re-employment rights.  Any bubble position that is posted shall clearly 
identify the position as a “temporary bubble position” and refer to this section of the 
agreement. 

  
B. Involuntary Transfer or Reassignment (Administrator Initiated) 
 

1. A unit member shall not be involuntarily transferred/reassigned without a rationale based 
on good and sufficient cause, nor shall a unit member be involuntarily transferred as a 
disciplinary measure. 

 
2. Involuntary transfers/reassignments that involve non-enrollment issues will be focused on 

the needs of the District.   
 
3. When an involuntary transfer/reassignment must occur due to enrollment changes, the site 

administrator will consider all of the following: 
 

a. Staffing needs of the school and/or District; 
b. Desires of the unit members involved; 
c. Seniority; 
d. Rotation. 
 

4. The concept of seniority is to be considered to allow senior unit members to remain at their 
chosen grade level. 

 
 The concept of rotation is to be considered to prevent the same teacher from having to 

repeatedly accept a change in assignment. 
 
5. Notice of a proposed involuntary transfer/reassignment for the ensuing school year, for 

reasons other than enrollment, shall be given to the unit member in writing by March 1.  
Included in the written notice shall be the reason(s) for the transfer. 

 
6. A unit member who objects to an involuntary transfer/reassignment is entitled to a meeting 

with the site administrator to discuss the proposed transfer.  The unit member shall have 
the right to representation at the meeting.  A good faith effort shall be made to find a 
satisfactory alternative solution to the proposed transfer. 

 
7. A unit member to be involuntarily transferred/reassigned due to enrollment shall have the 

right to express his/her preference from the current list of projected vacancies or, if 
requested, be assigned a position no more than one (1) grade level up or down from the 
one presently taught if at all possible. 

 
8. All unit members involuntarily transferred/reassigned shall be given adequate time off for 

the purpose of visiting schools at which open positions exist within the district. 
 

C. Newly Proposed Positions 
 

1. When a unit member proposes a new program or assignment and the proposal is 
approved by the District, if requested in writing, that unit member will be assigned the new 
position. 

 
2. All district wide specialist position(s) vacancies or openings will be posted per the 

guidelines specified in A1, 2, or 3. 
 

a. Selected applicants will be interviewed by an interview committee consisting of 
50% BEA and 50% BUSD administration. 
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b. Teachers from within the District will be given preference for these positions unless 
an outside applicant is substantially more qualified.   

 
D. New School Sites 
 

1. If a school is scheduled to open according to the regular school schedule: 
 

a. All classroom teachers will be given one day of compensatory time to prepare their 
new classroom. 

 
b. All classroom teachers will be given one compensatory day in order to meet with 

the principal and attend scheduled meetings and/or in-service sessions prior to the 
regular beginning of the year professional meeting. 

 
c. All classroom teachers will be provided with an additional $200 allowance for the 

purchase of classroom materials.  Purchases must be made using a requisition 
form and must be approved by the principal. 

 
2. If a school is scheduled to open during the regular school schedule: 
 

a. All classroom teachers will be released for one day from their classroom 
assignment to prepare their new classroom. 

 
b. All classroom teachers will be released for one day in order to meet with the 

principal and attend scheduled meetings and/or in-service session. 
 
c. All classroom teachers will be provided with an additional $200 allowance for the 

purchase of classroom materials.  Purchases musts be made using a requisition 
form and must be approved by the principal. 
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ARTICLE 12 
 

EVALUATION PROCEDURES 
 
For those permanent unit members, who have been employed at least ten years with the school district, 
are highly qualified as defined in 20 U.S.C. Sec. 7801 (ESEA), and whose previous evaluation rated the 
employee as satisfactory, evaluation will be done every five years. Such unit members may be evaluated 
more often at the discretion of the Site Administrator, but not more than once every other year. Such unit 
members may request evaluation outside of the five-year cycle. All permanent unit members eligible to be 
evaluated within a school year will be notified by October 1st.  
 
All unit members who have been employed between three and ten years will be evaluated every other 
year.  
 
Probationary unit members will be evaluated each year while they are classified as probationary.  
 
All evaluations will include at least one formal and two informal observations.  
 
A. Evaluation Sequence:  
 

1. A goal-setting conference between the evaluator and the unit member shall be held no later than 

October 31. At the conference, specific instructional and behavioral objectives will be mutually 

determined by the unit member and his/her site administrator. These objectives will be selected 

from the Framework for Teaching and Learning developed by the parties and attached as 

Appendix L.  

 

2. There will be at least one formal observation which shall be arranged by the evaluator and the unit 

member at least two (2) working days in advance of the observations on a mutually agreed upon 

date.  

 
3. For probationary unit members, a formal observation shall take place no later than December 15th. 

For permanent unit members, a formal observation shall take place no later than February 15th. A 

post-observation conference shall be held within five (5) working days following the formal 

observations 

 

a. If the unit member receives a Needs Improvement there will be a second Formal 

Observation, which will take place by February 15 for Probationary unit members and April 

15 for Permanent unit members. 

 

b. Prior to this observation, the evaluator shall delineate a positive course of action to help 

the unit member to improve. The evaluator’s action may include specific recommendations 

for improvement, direct assistance in implementing such recommendations, and 

reasonable release time as needed to visit other classrooms, attendance at workshop(s), 

and working with the support provider to improve in the areas of need.  

 
4. Additional informal observations may be held at the discretion of the evaluator with appropriate 

conferences as needed any time during the year. The evaluator will provide feedback throughout 

the year to support the unit member's professional growth.  

 
5. The final summative evaluation by the site administrator must be in the written form (Appendix L) 

and must be based on the review of all pertinent records and the formal classroom observation(s) 

and at least two informal observations. Each final summative evaluation will be supported by 

adequate and valid data.  

 



27  

6. A final evaluation conference shall be held least thirty (30) calendar days prior to the last day of 

school in which the evaluator and the unit member shall review what is incorporated in the final 

summative evaluation. The unit member must sign the final summative evaluation.  

 

7. The unit member may attach written comments to the final summative evaluation.  

 

8. If the unit member does not agree with the final summative evaluation, he or she may request 

another  

evaluation by a team composed of the Superintendent, a teacher selected by the unit member and 

a mutually agreed upon third party. 

 

9. All evaluation reports shall be maintained in the unit member’s personnel file.  

 

10. Any permanent unit member who receives a needs improvement as their overall rating in any one 

of the four areas on their Final Summative Evaluation is required to participate in the Teacher 

Support and Guidance Program in the following school year. 

 

11. Specialists such as nurses, counselors, speech therapist, psychologists, etc. will meet with their 

supervision administrator before October 31 to set objectives and an evaluation schedule for the 

year.  

 

B.  The evaluation forms shall be agreed upon by the District and BEA and shall be based on the 

 requirements of law, including the California Standards for the Teaching Profession.  These forms 

 shall be used in all evaluations of unit members.  

 

C.  No evaluation shall unduly interfere with the normal teaching/learning process.  
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ARTICLE 13 
 

LEAVES OF ABSENCE 
 
A. PAID LEAVES 
 

1. Association Business Leave 
 
 Upon written request, one (1) day of Association business leave per semester shall be 

granted, without loss of pay or benefits, to the Association president for Association 
business. 

 
2. Bereavement Leave 
 

a. Each unit member is entitled to three (3) days, or five (5) days if out-of-state travel 
is required, of bereavement leave, without loss of pay or benefits, on account of 
the death of any member of his/her immediate family. 

 
b. Upon written request of the unit member, the death of a person other than an 

immediate family member will be given serious consideration, by the 
Superintendent or designee, for bereavement leave. 

3. Catastrophic Leave  
 
a. The Catastrophic Leave Program permits unit members to donate sick leave days 

to another unit member when that unit member or a member of his/her immediate 
family suffers from a verifiable catastrophic illness or injury if prescribed conditions 
are met. 
 

b. Every unit member with sufficient accumulated leave shall have the opportunity to 
participate in the annual open enrollment for the Catastrophic Leave Program.  
Annual Open Enrollment shall take place yearly from September 1 to October 15. 

 
c. Newly hired unit members with sufficient accumulated leave shall have the 

opportunity to enroll within two weeks of their hire date.  Newly hired unit members 
who do not have sufficient accrued sick leave may reduce their accumulated sick 
leave to not less than nine (9) days during their first two (2) years of employment 
so that they can join the program.  BUSD will include notification of the open 
enrollment period in the “new hire packet”. 

 
d. Program Members shall initially deposit two leave days, and will be considered to 

be active and continuing participants in the program.  Thereafter, a contribution of 
one (1) day shall be required of Members whenever, at the end of the school year, 
the bank contains less than one hundred (100) leave days.  A unit member who 
has less than ten (10) days of sick leave shall be exempt from the required 
donation. 

 
e. Definitions: 

 
i. Catastrophic illness or injury means an illness or injury that is expected to 

incapacitate the unit member or will incapacitate an immediate member of 
the unit member’s family for an extended period of time. 

 
ii. The catastrophic illness or injury required the unit member to take time off 

from work for an extended period of time.  Taking extended time off from 
work will create a financial hardship for the unit member because he/she 
has exhausted all of his/her fully-paid accrued sick leave and other paid 
time off, with the exception of extended (differential) sick leave.  
Accordingly, leave shall be used in the following order:  (a) accrued fully 
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paid sick leave, (b) catastrophic leave, and (c) extended/differential sick 
leave, if available. 

 
iii. Catastrophic leave may also be used for extended bereavement time on 

account of the death of a spouse, child or parent.   
 

f. Procedure: 
 

i. The unit member who is or whose immediate family member is suffering 
from a catastrophic illness or injury will send their request (CLB Form in 
Appendix) for catastrophic leave to the BEA President who will convene 
the CLB Committee, which will be made up of the site representatives 
serving at each school site.   

 
The Committee shall be responsible for administering the CLB in 
accordance with this Agreement and applicable state laws. 

 
ii. The Committee’s duties are: 

 

 Receive leave requests 

 Verify validity of the requests 

 Approve or deny requests 

 Communicate the Committee’s decisions to affected unit 
member(s) and the District office. 

 Solicit donations of sick leave from eligible unit members as 
needed. 

 
iii. The Committee shall designate one of its members as Chairperson.  The 

Chairperson shall serve as the liaison to the District for reporting of 
donations and withdrawal of days from the CLB.  The Committee shall 
keep all records confidential and shall not disclose the nature of any illness 
except as is necessary to process the request for leave and appeals of 
denials.  Catastrophic Leave requests shall only be approved by a majority 
vote of the Committee. 

 
iv. In order to ensure the viability of the program, if at any time, the total 

number of days in the bank drops below sixty (60) days, BUSD will notify 
BEA.  BEA will send a request for donations to unit members to rebuild the 
bank to a minimum level of one hundred (100) days. 

 
g. Eligibility: 

 
i. Unit members who have exhausted all applicable paid leaves provided for 

in the collective bargaining agreement, except differential pay, may apply 
for Catastrophic Leave under this Article.  Only those who donate may 
apply to the CLB. 

 
ii. The Committee may approve eligibility in renewable increments, not to 

exceed twenty (20) days; the maximum number of donated days that may 
be used by a member will not be more than sixty (60) per year. If donated 
days of sick leave are available from the CLB, the unit member may use 
them. If sufficient days are not available, the Committee may solicit 
donations of days from eligible unit members in accordance with this 
Agreement on the appropriate form.   

 
iii. In the event of catastrophic leave is needed for a unit member who does 

not qualify because he/she does not have sufficient days to donate to the 
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program, but who otherwise meet the criteria, a special call by BEA for 
contributions may go out to members to help fulfill the specific need. 

 
 

4. Compensatory Leave 
 

a. Compensatory leave days are days on which a unit member may be absent 
without explanation and without loss of pay or benefits. 

 
b. A half (1/2) or full (1) compensatory-leave day may be used, without explanation 

and without loss of pay or benefits, immediately after it has been earned.  
However, starting with the 2014/2015 school year, unit members shall obtain 
approval from his/her site administrator prior to using compensatory leave. 

 
c. Compensatory time must be used in increments of no less than a half (1/2) day. 
 

i. Unit members, who elect to use compensatory time, will be expected to 
compensate the District one compensatory minute for each minute of 
absence at the rate of six (6) hours for each full (1) compensatory-leave 
day and three (3) hours for each half (1/2) compensatory-leave day of 
absence. 

 
d. Compensatory-leave days may be taken consecutively and/or in conjunction with 

any other days of leave. 
 
e. A unit member may elect to receive pay at the current substitute rate, in lieu of 

leave, for each half (1/2) or full (1) compensatory-leave day. 
 
f. Any full day of compensatory leave must be taken in the year in which it was 

earned, or it will be paid at the substitute rate.  If a unit member has less than a full 
day, the compensatory time will be rolled over to the next year. 

 
5. Legal Leave 
 

A unit member will be granted, without loss of pay or benefits, a legal leave for jury duty, or 
appearance in court as a witness under subpoena, and will reimburse the District with any 
non-mileage fees paid by the court. 

 
6. Parental Leave 
 

A unit member shall be granted, without loss of pay or benefits, one (1) day of parental 
leave, for each child for whom the unit member will become a parent during school year.  
This leave may be taken immediately before, during or after the birth, adoption, or 
placement of the child in home of the unit member. 

 
7. Sick-Leave 
 

a. On an annual basis, eleven (11) sick-leave days will be provided, without loss of 
pay or benefits, for all full-time unit members when the work calendar includes at 
least one work day in eleven (11) months. If the bargaining unit work year is 
contained within ten (10) months, only ten (10) sick-leave days will be provided. 

 
b. Unit members on Reduced Workload Program on a shared contract or who 

otherwise work less than full-time, or during summer or inter-sessions, shall be 
entitled to accumulate sick-leave days for all such service at a rate that is in the 
same proportion to full-time entitlement as their part-time employment is to full-time 
employment. 
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c. The District will notify all new hires that sick-leave days from other districts can be 
transferred and received in accordance with Title 5 regulations. 

 
d. The District shall provide each unit member with an accounting of the number of 

sick-leave hours he/she has accumulated, including the current year credit the first 
paystub of each school year. 

 
e. Sick-leave days accumulate over time. 
 
f. Any accumulated sick-leave days may be used, without loss of pay or benefits, by 

a unit member at his/her election for any of the following reason: 
 

i. The illness, injury or disability of the unit member or an immediate family 
member of the unit member. 

 
g. Proof of the reason for sick-leave taken may be required of a unit member for any 

of the reasons described in section 13.A.7.f.i. 
 
h. When sick-leave days are used for disabilities caused or contributed to by 

pregnancy, miscarriage, childbirth and/or recovery there from, the length of such 
disability shall be determined by the unit member and her physician. 

 
8. Personal Confidential Leave 
 

a. Sick leave provided under this Article may be used at the unit member’s election, 
for purposes of personal necessity, not to exceed seven (7) days in any school 
year.  These days are a subset of the annual sick days provided to each full time 
unit member.  The unit member shall not be required to disclose the reason for the 
personal confidential leave.  

 
i. A unit member shall not use personal confidential leave for engaging in 

other employment, or for concerted activities against the District.   
  
ii. When possible, the unit member will inform his/her site administrator, in 

advance, that he/she will be using a personal confidential leave day. 
 
B. PARTIALLY-PAID LEAVES 
 

1. Differential Association Leave. 
 

a. In the event that the Association desires to send representatives to local, state, or 
national conferences, or on other business pertinent to Association affairs, these 
representatives may be granted, without loss of pay or benefits, differential 
association leave, providing the Association reimburses the District for the cost of 
substitutes. 

 
b. In each school year, no more than sixteen (16) days of differential association 

leave may be taken. Written requests for such leaves shall be submitted to the 
Superintendent for approval in advance. 

 
2. Differential Personal Leave 
 

a. Upon request a unit member shall be granted without the loss of benefits, 
differential personal leave, for up to ten (10) days per school year when he/she 
deems it important to be absent from school for special reasons, occasions, or 
opportunities other than those explicitly stated or implied in other sections of this 
Agreement. 
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b. For each day of leave the unit member shall reimburse the district for the cost of a 
substitute but not the excess, which may be needed to pay a substitute earning a 
higher salary than the unit member on leave. 

 
c. More than one differential personal leave shall be granted per school year as long 

as the total days per year does not exceed ten (10) days. 
 
d. Unit members will be expected to use good judgment in making requests for 

differential personal leave. 
 

3. Extended Sick-Leave 
 

a. Extended sick-leave is a leave, without the loss of benefits, of up to one hundred 
(100) days for illness, injury, accident, disability, etc.  For each day of extended 
sick-leave, the unit member shall reimburse the district for the cost of the substitute 
but not the excess which may be needed to pay a substitute earning a higher 
salary than the unit member on leave. 

 
b. Upon exhaustion of all accumulated sick-leave day credit, a unit member who 

continues to be absent for illness, injury, accident, disability, etc., shall be granted 
extended sick leave. 

 
c. When a unit member is granted extended sick-leave, for disabilities caused or 

contributed to by pregnancy, miscarriage, child birth, and/or recovery therefrom the 
length of such disability shall be determined by the unit member and her physician. 

 
d.  After the twelfth month of catastrophic leave, a period of one hundred days (100) 

of extended sick-leave eligibility begins.  A unit member who has been granted a 
catastrophic leave shall be granted extended sick leave for any days of eligibility 
remaining upon exhaustion of donated sick-leave days. 

 
4. Parental Bonding Leave   
 

a. Unit members may choose to take up to twelve (12) workweeks of leave under the 
California Family Rights Act (“CFRA”) and provisions of the Education Code for the 
birth of the unit member’s child, or placement of a child with the unit member in 
connection with adoption or foster care of the child (referred to as parental-bonding 
leave). 

b. Sick Leave under 13.7 will be applied toward the twelve (12) workweeks of parental-
bonding leave unless a unit member notifies the District in advance, in writing that he 
or she does not wish to apply Sick Leave toward the baby-bonding leave. 
 

c. Extended Sick Leave under Article 13 will be applied toward the twelve (12) 
workweeks of parental-bonding leave after all Sick Leave is exhausted. A unit member 
may notify the District in advance, in writing that he or she does not wish to apply 
Extended Sick Leave toward parental-bonding leave. Extended Sick Leave will not be 
applied toward parental-bonding until all Sick Leave is exhausted. 
 

d. The twelve (12) workweeks of parental-bonding leave must be used within twelve (12) 
months of the child’s birth or placement of the child for adoption/foster care. 
 

e. A unit member is entitled to one (1) twelve (12) workweek period of parental-bonding 
leave per fiscal year. 
 

f. A unit member does not have to meet the 1,250 hours of service in the prior twelve 
(12) months with the District to be eligible for paid parental-bonding leave. 
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C. UNPAID LEAVE 
 

1. Child Rearing Leave 
 
 Upon request, a unit member may be granted a child rearing leave for up to one (1) year.  

The length of the leave, including the date on which the leave is to begin and the date on 
which duties are to be resumed, shall be determined by the unit member and the 
Superintendent. 

 
2. Family Care Leave 
 

a. Family care leave will be granted without loss of benefits for circumstances similar 
in nature to the following: 

 
i. The birth of a child of a unit member; 
 

ii. Adoption of a child by a unit member, 
 

iii. Placement of a child with a unit member, 
 

iv. To care for a seriously ill immediate family member of a unit member who 
has a serious health condition defined as an illness, injury or condition that 
involves in-patient care or continuous treatment or supervision by a health 
care provider. 

 
b. Family care leave will be granted to a unit member with at least one (1) year of 

continuous service with the District.  On returning from such leave the employee 
will be reinstated to the school, room, and, if possible, the grade from which he/she 
left, unless otherwise mutually agreed upon with his/her site Administrator.   

 
c. The length of the family care leave will be determined by the physician of the unit 

member and or of the immediate family member. 
 
d. Other provisions of family care leave as outlined in Assembly Bill 77 “The Family 

Rights Act of 1991” may apply. 
 

3. Military Leave 
 

a. A unit member who enters the military service of the United States or the State of 
California is entitled to a military leave.  Such absence does not affect 
classification and does not constitute a break in service.  However, this absence 
does not count as part of the probationary period required as a condition precedent 
to classification as a permanent employee. 

 
b. Within six (6) months after an employee honorably leaves the service he/she is 

entitled to his/her former position and salary schedule placement. 
 
c. After one (1) year of service has been rendered in the District a unit member 

ordered into military service is entitled to one (1) month of unearned pay from the 
school district. 

 
d. Members of the National Guard are entitled to leave without regard to the length of 

their public service. 
 

4. Long-Term Leave 
 

a. Upon the request of the unit member the District will grant an unpaid leave for 
periods of up to one (1) year. 
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b. A request to extend a year-long unpaid leave must be made by March Board 

meeting date of the preceding year to which the unit member wishes to extend the 
unpaid leave.  The Board may or may not grant the extension.  

 
c. On returning from a one year leave, the unit member will be reinstated to the 

school and grade from which he/she left if possible. 
 

d. This long-term leave may not be used to obtain other employment.  
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ARTICLE 14 
 

COMPENSATION 
A. SALARY 
 

1. The District agrees to compensate unit members according to the current Salary 
Schedules attached as Appendix A.  

 
2. Stipends to be paid to unit members are listed in Appendix A-1. 

 
3. Unit members on, Part-Time Phased in Retirement, a shared contract, accepting a half-

time (1/2) time position or working less than fifty percent (50%) will receive salary and 
bonuses in the same proportion as their percentage of part-time employment is to full-time 
employment for the school year.  

  
B. BENEFITS 
 

1. The District compensates unit members according to the current benefit selection sheet 
attached as Appendix B.  The benefit allowance is six hundred, seven dollars and sixty 
cents ($607.60) per month plus the appropriate monthly disability premium 

 
2. The District will make the required payments to Medicare, according to Medicare 

certification guidelines, for unit members who participate in Medicare coverage. 
 
3. The present disability plan will be maintained until a mutually acceptable alternative is 

available. 
 
4. Unit members accepting a less than full time position will receive a monthly benefit 

allowance and the appropriate monthly disability premium in the same proration as their 
part-time employment is to full-time employment for the school year unless participating in 
the Reduced Workload Program. 

 
C. LESS THAN FULL-TIME POSITIONS 
 

1. Upon request and with District approval, a unit member may accept a less than full-time 
position. 

 
2. Unit members working less than full-time will receive salary, benefits, and bonuses in the 

same proportion as their percentage of part-time employment is to full-time employment for 
the school year. 

 
D. COMPENSATORY TIME 
 

1. Unit members will submit additions to their compensatory time accumulation at the end of 
each trimester. 

 
 2. Compensatory time accrues. 
 

3. Unit members, who elect to use compensatory time, will be expected to compensate the 
District one compensatory minute for each minute of absence at the rate of six (6) hours for 
each full (1) compensatory-leave day and three (3) hours for each half (1/2) compensatory-
leave day of absence. 
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E. SALARY CREDIT FOR UNITS 
 
 1. All courses must have prior approval by the Superintendent or designee.  
  
 2. All courses must have fifteen (15) hours of class time for each unit (1) of credit. 
 

3. Employees cannot obtain credit for the same course twice unless approved by the 
Superintendent or Designee. 

 
4. Undergraduate units may be approved as long as they relate directly to the instructional 

program.  
 
5. Units may be offered by the district for attendance at district-sponsored after school or 

Saturday workshops. 
 
6. Classes taken on district time are not eligible for salary credit. 
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ARTICLE 15 
 

EARLY RETIREMENT INCENTIVE PROGRAM 
 
A. ELIGIBILITY:  The Early Retirement Incentive Program is open to all certificated employees who: 
 

1. Have thirteen (13) more years of service in the Bellevue School District, and 
 
1. Are not less than age 55 nor more than age  64 on or before the effective date of their  

      retirement; and  
 

a. For the 2013/2014 school year only the District will extend eligibility to those 
employees not less than age 55 nor more than age 64 on or before September 1

st
 of 

the next succeeding school year.   
 
3. Qualify for and take a service retirement with STRS/PERS. 
 

B. The early Retirement Incentive Program is available to three (3) eligible employees each school 
year.  
1. For the 2013/2014 school year only, this Early Retirement Incentive Program shall be  

  available to any eligible employees without limitation.   
 
C. PROCEDURE 
 

1. On or before the last day before winter break the District shall notify all unit three (3) or 
more than three (3) employees will be offered  the Early Retirement Incentive at the close 
of that school year.  Said notification will indicate the number of early retirements that will 
be granted that year. If more than three (3), or the allotted number apply, applicants will be 
chosen by seniority. 

 
2.          Unit members must submit an application an irrevocable letter of retirement to the District 

on or before February 1 of the year in which they are retiring. If the member’s early 
retirement application is not granted for any reason, the letter of retirement will be null and 
void and will not be accepted by the Governing Board. 

 
a. For the 2013/2014 school year only unit members may submit an irrevocable letter of 

retirement on or before March 1
st
 for retirement effective no later than December 31 of 

the next proceeding school year.   
 
3. The letter must include which of the two (2) options they are selecting.  
 
4. The retiree’s package will be finalized by the regular board meeting in March. 
 
5. The teacher’s retirement must be effective no later than June 30 of the year of their 

application to the Board. 
 

a. For the 2013/2014 school year only, the teacher’s retirement must be effective no later 
than December 31 of the next proceeding school year.   

 
D. There are two (2) retirement options offered under the Early Retirement Incentive Program Plan.  

Eligible employees may choose one or a combination of these  two (2) options up to the maximum 
District contribution. The maximum District cost of the early retirement incentive program shall be 
based on a sliding scale based on the following chart.  Part-time employees may apply for a pro-
rated portion. 

 
 The total compensation that is available under this program is based on the age of the participant 

at time of entry into the program (i.e. effective date of retirement) as follows: 
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 Retirement Age     Total Program Allowance 
 
 Between 55 and 55     $60,000 
 and 11 months 
 
 Between 56 and 56     $55,000 
 and 11 months 
 
 Between 57 and 57     $50,000 
 and 11 months 
 
 Between 58 and 58     $45,000 
 and 11 months 
 
 Between  59 and 59     $40,000 
 and 11 months 
 
 Between 60 and 60     $35,000 
 and 11 months 
 
 Between 61 and 64     $30,000 
 and 11 months 

  
 
 1. OPTION 1:  CASH PAYMENT 

 
Eligible employees may take the cash payment to receive a lump sum payment as 
illustrated above OR the health insurance coverage described below.   

 
2. OPTION 2:  HEALTH INSURANCE COVERAGE 

 
The unit member who is granted the early retirement incentive may elect to continue in the 
District’s group health insurance coverage for the unit member and his/her dependents 
until the unit member reaches age 65, up to the full amount of the cash payment.  In order 
to participate in this option the unit member must pay the full cost of the health insurance 
cost each month by submitting payment to the District by the 30

th
 of each month.  If the unit 

member fails to make the required payment, the health insurance will be terminated due to 
lack of payment.    

 
3. PART-TIME PHASED IN RETIREMENT/REDUCED WORKLOAD  

 
1. Until the end of the 2014/2015 school, the District will offer a reduced workload 

program under Education Code sections 22713 and 44922 as described in this 
section.  After the 2014/2015 school year, this section will sunset and no reduced 
workload program will be offered.  However, unit members currently participating in 
the program will be allowed to continue in the program until they resign or retire 
from the District or decide to return to full time employment. 
 

2. Notwithstanding the two (2) options described above, upon request, the District will 
allow a unit member to reduce his/her workload from full-time to part-time duties, 
subject to the following conditions which reflect the requirements of the Education 
Code. 

 
3. The unit member must have reached age 55. 
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4. The unit member must have been employed in the District for at least ten (10) 
years, the immediate preceding five (5) years as full-time.  A leave of absence is 
not a break in service. 

 
5. The unit member shall be paid a salary which is the prorata share of the salary the 

unit member would be earning had the unit member not elected to exercise the 
option of part-time employment but shall retain all other rights and benefits that 
would be required if remaining in full-time employment (STRS).  The unit member 
shall receive health benefits as provided by the terms of this Agreement in the 
same manner as a full-time employee. 

 
6. The minimum part-time employment shall be the equivalent of one-half of the 

number of days of service required by the unit member’s contract of employment 
during the final year of service in a full-time position. 

 
7. The District shall pay the employer’s STRS contribution equivalent to the amount 

that would have been paid had the unit member remained in a full time status. 
 
8. Those unit members wanting to participate in this program must apply in the year 

preceding participation no later than March 1. The maximum period of participation 
is ten (10) school years. 

 
9. With the mutual consent of the employer and the unit member, participation in this 

program may be terminated and the unit member may return to regular service if 
unit member is eligible or they may exercise one (1) of the two (2) retirement 
options above. 
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ARTICLE 16 
 

SAFETY CONDITIONS OF EMPLOYMENT 
 
 

A. Employees shall not be required to work under unsafe or hazardous conditions or to perform tasks 
which endanger their health, safety, or well-being. 

 
B. The district shall comply with the provisions of the California Occupational Safety and Health Act, 

as amended, (California Labor Code, Section 6300 et seq. ) and regulations relating thereto (8 Cal. 
Admin. Code Section 330 et seq.) 

 
C. The Superintendent shall be responsible for the promulgation of safety rules for all certificated 

employees. 
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ARTICLE 17 
 

MISCELLANEOUS 

 
A. NEW TEACHER SELECTION PROCEDURE 
 

Every teacher hired by the district shall participate in the hiring process as identified by the Board 
of Trustees.  Each selection committee that hires a position covered under this agreement shall 
include fifty percent BEA members. 

 
B. SUMMER SCHOOL 
 

1. The District shall, in its sole discretion, determine on an annual basis whether or not a 
summer school session shall be held and, if so, at which site(s) it will held. 

 
2. Unit members shall be advised on all summer school teaching positions which are 

available, no later than April 1. 
 
3. Unit members interested in teaching summer school shall advise the Superintendent’s 

office in writing by April 15 of their availability for assignment to a particular summer school 
teaching position or positions. 

 
4. The District shall make assignments to summer school teaching positions by  
 May 1. 
 
5. Summer school assignments shall be made based on assignments requested, credentials 

held, job related skills and competencies, length and nature of teaching experience, 
recommendation of the site principal, and benefits to the educational program resulting 
from the summer school assignment. 

 
6. Once an assignment to a particular summer school teaching position is made and 

accepted, the unit member shall complete that assignment. 
 
7. The instructional day for summer school shall not exceed four hours. 
 
8. The location for summer school shall be rotated among the school sites each year.  A site 

may be skipped in the rotation when construction or other facility projects are scheduled 
during the summer. 

 
C. PROGRAMS OUTSIDE THE INSTRUCTIONAL DAY/CALENDAR 
 

1. If the District operates an instructional program outside of the instructional day/calendar the 
any unit members selected by the District to teach shall be compensated at the rate of 
$38.50 per hour for each hour of instruction and preparation. The amount of preparation 
time shall be preapproved by the site administrator or designee.  

 
2. Number 1 above does not apply if an outside agency provides services for any 

instructional program outside of the instructional day/calendar.  
 
D. MILEAGE 
 

1. Unit members attending District approved meetings, conferences, workshops, seminars and 
errands shall be provided reimbursement at the I.R.S. approved rate. Form in Appendix J 
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ARTICLE 18 
 

NO STRIKE, NO LOCKOUT 
 
A. The Association and the Board agree that differences between the parties hereto shall be settled 

by peaceful means as provided in this Agreement.  During the term of this Agreement the 
Association, in consideration of the terms and conditions of this Agreement, will not engage in, 
instigate, or condone any strike, work stoppage or any concerted refusal to perform work duties as 
required in this Agreement, and will undertake to exert its best efforts to discourage any such acts 
by any employees in the unit.  During the term of this Agreement, the Board, in consideration of the 
terms and conditions of this Agreement will not authorize or permit any lockout of Association 
members or other persons covered by this Agreement. 

 
B. It is expressly agreed and understood by and between the parties that the provisions of this Article 

do not apply to those matters which are subject to re-open in the subsequent year(s). 
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ARTICLE 19 
 

TEACHER SUPPORT AND GUIDANCE PROGRAM 

 
The Bellevue Educators Association and the Bellevue Union School District recognize the link between 
teacher effectiveness and student learning and desires to provide structured, individualized support and 
guidance to teachers as necessary to enhance their performance and support teacher retention.  
 
A. Participation 
 

1. Any permanent teacher who receives a “needs improvement” in any area on his/her formal 
annual evaluation summary is required to participate in the Teacher Support and Guidance 
Program. 

 
2. Teachers may request to participate in the Teacher Support and Guidance Program. 
 

B. Program Responsibilities 
 

1. The Superintendent or designee shall coordinate individualized teacher support and 
guidance activities pursuant to Board Policy 4131.1, district staff development programs, 
staff evaluation process and this contractual language. 

 
2. The Superintendent or designee shall ensure the timely assignment of a qualified support 

provider to participating teacher.  The Superintendent or designee shall also ensure that 
each support provider receives appropriate training to serve in a support capacity and is 
provided adequate time and resources to assist other teachers. 

 
3. The Superintendent or designee shall regularly evaluate the district’s teacher support and 

guidance programs and shall report to the Board regarding program effectiveness in 
meeting district goals for teacher quality and retention.  Evaluation reports may include, but 
are not limited to, data on program enrollment and completion, subsequent retention rates 
of participating teachers, and interviews or surveys of program participants. 

 
C. Process 
 

1. When a teacher is referred by the principal due to “needs improvement” in any area on 
their evaluation, or when a teacher requests to participate in the Teacher Support and 
Guidance Program, written performance goals shall be established that are clearly stated 
and aligned with student learning and teacher evaluation criteria. 

 
2. The support provider shall conduct multiple observations of the teacher during periods of 

classroom instruction and provide consultation and guidance.  In addition, the teacher shall 
participate in sufficient professional development activities to assist him/her to improve 
teaching skills and knowledge. The support provider shall maintain a written record of the 
teacher’s activities and performance and shall regularly communicate with the principal and 
the Support and Guidance Review Panel regarding the teacher’s progress. 

 
3. The support provider shall submit summary report to the Superintendent or designee and 

the Support and Guidance Review Panel. 
 
4. The participating teacher shall have the right to reply to all written reports, as well as the 

summation of their participation, said reply shall be appended to the summary report.  The 
participating teacher may also request one meeting with the Support and Guidance Review 
Panel after he/she is in receipt of his/her final report. This request must be made within ten 
(10) of receipt of the final report. 
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D. Support Providers 
 

Any employee designated by the Superintendent or designee as a support provider shall, at a 
minimum, meet the following qualifications: 
1. Possess a clear credential. 
 
2. Have at least five (5) years of full-time teaching experience. 
 
3. Have demonstrated effective communication skills, subject matter knowledge, and mastery 

of a range of teaching strategies necessary to meet the needs of students. 
 
The District shall defend and hold harmless members of the Support and Guidance Review Panel 
and support providers from any lawsuit or claim arising out of the performance of their duties to the 
same and in the same as other district employees. 
 

E. Support and Guidance Review Panel 
 

1. The Superintendent or designee shall establish the joint teacher-administrator Support and 
Guidance Review Panel.  The panel will be composed of teachers and administrators.  The 
panel shall review reports prepared by the support provider and the summary report and 
make recommendations to the Superintendent or designee as to whether the participating 
teacher should be exited from the program due to satisfactory improvement, remain in the 
program because he/she would possibly benefit from additional support from the program, 
or be recommended for dismissal. 

 
2. The Superintendent or designee shall design a written application for permanent teachers 

who want to participate on the Support and Guidance Review Panel. 
 
3. Composition of Panel 
 

 Five (5) members, of whom three (3) will be qualified BUSD teachers cleared 
through the application process, and two (2) district administrators.  

 
Support and Guidance Review Panel Member $500 
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ARTICLE 20 
 

PROGRESSIVE DISCIPLINE 
 
A. Standards 

1. No unit member shall be disciplined without just cause, due process and utilization of the principles 

of progressive discipline except where the nature of the offense or the possible consequences of 

repetition reasonably requires immediate action by the District. The provisions set forth below shall 

not preclude the District from suspending a unit member with or without pay if such provision 

exists within the Education Code Section under which the unit member is charged.  

 

2. When a unit member is to be disciplined, a written warning will be given to the unit 

member and the principal wil l keep a copy on f i le. A written warning will precede 

written reprimands, which will be placed in the personnel f i le, and to which the 

member may write a response. Written reprimands will precede suspension without pay for 

any singular offense, unless the nature of the offense warrants immediate action by the 

District. All documents will be provided to the unit member.  

 

3. Suspension without pay under this procedure shall not exceed ten (10) days. 

 
4. Both parties agree to make a good faith effort to keep confidential any and all 

information regarding actual or proposed disciplinary action. 

 
B. Suspension without Pay 

 

1. When a unit member is to be suspended without pay, written notice of the District’s intent to suspend the 

employee shall be prepared by the Superintendent or his/her designee. Included in such notice 

shall be the specific facts upon which the disciplinary action is based and a statement of the 

cause(s). This notice shall contain a statement of the suspension proposed, including beginning 

and ending dates.  

 

2. The written notice shall be served on the unit member either in person or sent by certified mail to 

the last known address of record of the unit member. 

 

3. The District shall notify the Association concurrently with the unit member of any disciplinary action 

taken. 

 

4. The written notice shall offer the unit member an opportunity to meet with the Superintendent or 

his/her designee to discuss the proposed suspension and the unit member's position on the 

proposed discipline. The unit member shall have the right to be represented by an Association 

representative at all stages of the procedure, including the meeting with the Superintendent or his/her 

designee. 

 

5. Included in the written notice of suspension, the unit member shall be informed of his/her right to a 

hearing to appeal the suspension. The unit member shall have ten (10) days (from the date of 

personal service or postmark if the notice is certified mailed), in which to request, in writing, a 

hearing. Such request for a hearing must be received by the Superintendent or his/her designee 

within the ten (10) day period. A card shall be included in the notice of suspension, the signing and 

return of which by the unit member shall constitute a denial of the charges, and a request for a 

hearing. 

 

6. If the unit member does not file a request for a hearing on a timely basis, the disciplinary action 

recommended by the Superintendent shall be final and shall be implemented at the direction of the 

Superintendent.  
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C. Hearing to Appeal Suspension 

 

1. Upon timely request for a hearing, the Superintendent shall schedule a hearing before the 

governing board.  

  

2. Such hearing must be held within thirty (30) calendar days of the request for a hearing unless 

the parties agree otherwise.  

 

3. The decision of the governing board shall be in writing and shall be final and binding on all 

parties. 

 

All issues and defenses regarding the charges, the penalty, and procedures must be raised before the 

governing board at the hearing. 

 

4. Both parties will be allowed an opening statement and closing arguments, the 
opportunity to introduce evidence and present witnesses, and the opportunity to examine and/or 
cross-examine such witnesses. Both parties may be represented by legal counsel or other 
designated representative. 
 

5. Such a hearing shall be closed and not be open to the public.
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ARTICLE 21 
 

EFFECT OF AGREEMENT 
 
A. All conditions of employment and general teaching conditions within the scope of meeting and 

negotiating pursuant to Government Code Section 3540 et seq. in effect in the district prior to and 
at the time this Agreement is signed are null and void.  This Agreement terminates and supersedes 
all past practices, agreements, procedures, traditions, and rules or regulations concerning the 
matters covered herein.  This Agreement shall not be interpreted or implied to provide teachers with 
professional or other advantages heretofore enjoyed unless expressly stated herein. 

 
B. The parties agree that during the negotiations which culminated in this Agreement each party 

enjoyed and exercised without restraint, coercion, intimidation, or other limitation, the right and 
opportunity to make demands and proposals or counterproposals with respect to any matter not 
reserved by policy or law from compromise through negotiations and that the understandings and 
agreements arrived at after the exercise of that right and opportunity are set forth herein. 

 
C. The parties agree therefore that the other shall not be obligated to meet and negotiate with respect 

to any subject or matter, whether referred to herein or not, even though such subject or matter may 
not have been in the contemplation or knowledge of either or both of the parities at the time that 
they negotiated or signed this Agreement.  The terms and conditions of this Agreement may be 
altered, changed, added to, deleted from, or modified only through the voluntary, mutual consent of 
the parties in a written amendment executed in the same manner as this Agreement. 

 
D. Should any article, section, or clause of this Agreement be declared illegal by a court of competent 

jurisdiction, said article, section, or clause, as the case may be, shall be automatically deleted from 
this Agreement to the extent that it violated the law.  The remaining articles, sections, and clauses 
shall remain in full force and effect for the duration of the Agreement if not affected by the deleted 
article, section or clause.  The parties agree to meet following any such court decision to consider 
the impact upon the relationship between the parties and/or whether the subject-matter should be 
renegotiated. 

 
E. The Association agrees that it will neither take, nor threaten to take, any reprisals, directly or 

indirectly, against any management employee, or Board member, regarding any action on the part 
of such persons in the official exercise of their duties or the administration of this contract or any 
grievance filed hereunder, or any other lawful activity. 

 
F. Any individual contract between the Board and an individual teacher shall be subject to and 

consistent with the terms and conditions of this Agreement.  If an individual contract contains any 
language inconsistent with this Agreement, this Agreement, during its duration shall be controlling. 

 
G. There shall be two (2) signed copies of the final Agreement for record-keeping purposes; one (1) 

shall be retained by the District, one (1) by the Association. 
 
H. The Board and the Association agree to share equally the costs of printing the Agreement. 
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APPENDIX A 1 
 
 

1. A $300 stipend shall be granted to teacher of record with an enrolled Full Inclusion Student. 
 
2. A $1500 stipend shall be granted to coach a league sports team The stipend shall be divided by the 

coaches at their discretion. 
 
3. A $500 stipend shall be paid to run student council. 
 
4. A $500 stipend shall be paid to run the student store.  The teacher(s) must do the shopping, 

depositing, and bookkeeping according to District procedures. 
 
5. A $500 stipend shall be paid to the teacher to keep the school ASB accounts. 
 
6. A $500 stipend shall be granted to the teacher who puts together the school yearbook. 
 
7. A $1000 stipend shall be granted to the Teacher-in-Charge.  
 
8. A $250 stipend per night shall be granted to teachers who go on Board approved overnight field 

trips. 
 

9. A $500 stipend for Teacher Guidance and Support Panel member. 
 

All stipends shall be paid once annually at the May supplemental payroll.  
 
Stipends for a BCLAD authorization, advanced degrees (Master’s and Doctorate) and for National Board 
Certification shall be divided evenly and paid over the course of the unit member’s work year and are listed 
on the salary schedule.   
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APPENDIX A-2 
 

Adjunct Duties 
 
Each unit member shall annually select one (1) Extensive duty or one (1) Monthly duty and one (1) 
Occasional duty. 
 

 

 Extensive Monthly Occasional 

District Required  
 
 
 
 

Curriculum  
Rtl /MTSS 

Steering 
GATE 
DELAC 
DAC 
 

Site Required BTSA Mentee 
SST Member-not to 
exceed five (5). 
SST Chair w/ stipend 
 
 
 

SSC/ELAC 
 
Site Leadership 
PTA/PTO Liaison 
PBIS 

 
 
 
 
 
 

Site Optional  
 
 
 
 
 

Site-based committee 
(e.g., Garden) 

Family Nights 
Volunteer Tea 
One-time Events 

 

 

* The Steering Committee shall consist of the Superintendent and a member from each committee.  

The Steering Committee will set committee goals for the District each year, as well as monitor and 

evaluate the progress of these goals.  
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APPENDIX B 

Benefit Selections 
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APPENDIX B-1 

 
SUPPLEMENTARY AGREEMENT TO FLEX 125 PLAN 

 
A. IRS 125 Plan 

 

Medical Care Expense reimbursement described in Section 5.01(b) of the Plan, not to  
exceed $5,000 per Plan Year pursuant to the Bellevue Union School District medical care 
expense plan. 

 
Should the employee receive the maximum benefit, or any part thereof, before paying an 
equal amount into the Flex 125 fund and he/ she ends their employment with the District 
prior to the end of the school year, the balance of the payments will still be due to the Flex 
125 fund. A binding payment plan shall be signed by the employee and the District 
specifying how payments are to be made to the District in order that the Flex 125 fund is 
fully reimbursed for payment already made to the employee. 
Full payment to the fund will be made within the fiscal year it was paid to the employee. 
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APPENDIX C 
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APPENDIX D 
 
 

BELLEVUE UNION SCHOOL DISTRICT 
PARENT/TEACHER CONFERENCE SCHEDULE 

 
 

Current Parent Teacher Conference schedule is available in school office.   
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APPENDIX E 
 
 

BELLEVUE EDUCATORS ASSOCIATION 
REQUEST FOR INFORMAL GRIEVANCE CONFERENCE 

 
School: __________________________________ Date: ______________________ 
 
From: ______________________________ To: ______________________________ 
 
 
Statement of concern: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

________________________ 

 
Signature of member: ___________________________________________ 
 
 
Signature of BEA Representative: ___________________________________________ 
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APPENDIX E1 
 

OUTCOME OF THE INFORMAL GRIEVANCE CONFERENCE 
 

Date _________________________ 
 
 

Participants: ____________________________, ___________________________, 
 
  ____________________________, ___________________________. 
 
Administrator’s statement: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________ 

 
      ______________________________________ 
       Signature 
 
Agreement reached:  Yes ______ No ______ 
 
Remedy sought by unit member: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

Request for formal grievance submitted on ____________________________________. 
 
 
________________________________  _________________________________ 
B.E.A. Representative    Unit Member 
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APPENDIX E 2 
REQUEST FOR FORMAL GRIEVANCE CONFERENCE 

 
Date _________________________ 

 
 

Participants: ____________________________, ___________________________, 
 
  ____________________________, ___________________________. 
 
Administrator’s statement: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________ 

 
      ______________________________________ 
       Signature 
 
Agreement reached:  Yes ______ No ______ 
 
Remedy sought by unit member: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

 
________________________________  _________________________________ 
B.E.A. Representative    Unit Member 
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APPENDIX E3 
 
 

OUTCOME OF FORMAL GRIEVANCE CONFERENCE 
 

Date _________________________ 
 
 

Participants: ____________________________, ___________________________, 
 
  ____________________________, ___________________________. 
 
Administrator’s statement: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________ 

 
      ______________________________________ 
       Signature 
 
Agreement reached:  Yes ______ No* ______ 
 
Remedy sought by unit member: 
 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

*Request for mediation submitted to BEA Executive Board & CTA Chapter Consultant   
 
 
________________________________  _________________________________ 
B.E.A. Representative    Unit Member 
 

 

Date ___________________ 
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APPENDIX F 

 
REDUCED WORKLOAD APPLICATION 

 
 

 

No application is required, only notice in writing by negotiated deadlines. 
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APPENDIX G 

 
COMPENSATORY TIME ACCUMALATION FORM 
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APPENDIX H 

 
MILEAGE REIMBURSEMENT REQUEST FORM 
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APPENDIX I 

 
RECORD OF INSERVICE HOURS FORM 

 

 



65 
 

APPENDIX  J 

 
JOB SHARE APPLICATION 

 

 

Attached. 
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APPENDIX  K 

 
EVALUATION FORMS 

 

 

Attached. 



1	  

Bellevue	  Union	  School	  District	  Teacher	  Evaluation	  Form	  

Name:	   	   	   	  	  Position:	  	   	   	   	   	   	   	  	  Date:

School:	   	   	   	  	  School	  Year:	  	   	  

Evaluator:	   	   	  	  Title: 	  	  	  

The	  Bellevue	  Union	  School	  District	  Teacher	  Evaluation	  is	  based	  on	  a	  minimum	  of	  one	  formal	  and	  two	  informal	  observations	  yearly.	  

Goal	  Setting	  Conference	  (by	  October	  31):	  	  	  	  	  

Formal	  Observation	  	  (by	  December	  15	  –	  probationary;	  February	  15	  –	  permanent)

Formal	  Observation	  Conference	  (within	  5	  days	  after	  observation)

Midyear	  Review:	  (optional)	  

Final	  Conference:	  (at	  least	  30	  days	  prior	  to	  last	  day	  of	  school)	  

The	  descriptions	  are	  scaled	  across	  the	  following	  categories:	  

By	  defining	  the	  standards	  from	  which	  BUSD’s	  teachers	  will	  be	  evaluated,	  BUSD’s	  Framework	  for	  Teaching	  and	  Learning	  is	  the	  
foundation	  of	  BUSD’s	  evaluation	  system	  for	  teachers.	  The	  rubric	  statements	  reflect	  the	  core	  principle	  that	  Student	  
Learning	  is	  a	  powerful	  goal	  in	  BUSD	  and	  that	  all	  students	  can	  and	  do	  learn.	  Additionally	  they	  were	  designed	  to	  reflect	  the	  
National	  Standards	  for	  the	  Teaching	  Profession:	  

• Teachers	  are	  Committed	  to	  Students	  and	  Their	  Learning
• Teachers	  Know	  the	  Subjects	  They	  Teach	  and	  How	  to	  Teach	  Those	  Subjects	  to	  Students
• Teachers	  are	  Responsible	  for	  Managing	  and	  Monitoring	  Student	  Learning
• Teachers	  Think	  Systematically	  about	  Their	  Practice	  and	  Learn	  from	  Experience
• Teachers	  are	  Members	  of	  Learning	  Communities

The	  Committee	  identified	  five	  overarching	  performance	  standards	  for	  effective	  teaching	  as	  can	  be	  seen	  in	  the	  rubric:	  

Exemplary:	  TEACHER	  consistently	  meets	  and	  significantly	  exceeds	  performance	  standards.	  To	  be	  considered	  exemplary,	  
the	  TEACHER	  must	  meet	  all	  of	  the	  descriptions	  under	  the	  proficient	  category	  and	  those	  in	  the	  exemplary	  category.	  

Proficient:	  TEACHER	  consistently	  meets	  and	  exceeds	  performance	  standards	  in	  this	  category.	  

Adequate:	  TEACHER	  consistently	  meets	  performance	  standards.	  

Needs	  Improvement:	  While	  the	  TEACHER	  did	  not	  meet	  all	  of	  the	  performance	  standards	  and/or	  inconsistently	  met	  
those	  standards,	  he/she	  demonstrated	  adequate	  growth	  toward	  meeting	  those	  standards	  during	  the	  period	  of	  
performance.	  

Not	  Evident/Not	  Demonstrated	  (comment	  required):	  TEACHER	  did	  not	  meet	  performance	  standards	  and	  did	  not	  
demonstrate	  growth	  towards	  meeting	  those	  standards	  or	  the	  Evaluator	  did	  not	  observe	  this	  performance	  standard	  during	  
the	  course	  of	  the	  observation.	  
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Bellevue	  Union	  School	  District	  	  

Framework	  for	  Teaching	  and	  Learning	  

1. PLAN
1.1. Develops	  lessons	  based	  on	  students’	  prior	  knowledge	  and	  understanding.	  
1.2. Differentiates	  and	  modifies	  lesson	  planning	  to	  meet	  students’	  diverse	  needs.	  
1.3. Sets	  high	  expectations	  for	  all	  students.	  
1.4. Organizes	  and	  maintains	  a	  safe,	  responsible,	  and	  respectful	  learning	  environment	  
1.5. Plans,	  develops,	  and	  presents	  lessons	  and	  assessments	  that	  are	  based	  on	  district	  

adopted	  curriculum	  and	  the	  California	  standards.	  

2. TEACH
2.1. Demonstrates	  knowledge	  of	  subject	  matter	  content,	  academic,	  standards,	  and	  

curriculum	  frameworks.	  
2.2. Uses	  a	  variety	  of	  resources	  and	  tools	  to	  emphasize	  the	  teaching	  of	  standards.	  
2.3. Engages	  students	  at	  all	  learning	  levels	  in	  rigorous	  work.	  
2.4. Using	  assessment	  in	  learning:	  collects,	  analyzes,	  and	  uses	  data	  to	  plan	  and	  deliver	  

instruction.	  
2.5. Develops	  and	  implements	  effective	  classroom	  management	  procedures.	  

3. LEARN

3.1. Students	  are	  empowered	  to	  be	  self-‐reflective,	  set	  individual	  learning	  goals,	  and	  articulate	  goals	  
with	  others.	  

3.2. Students	  demonstrate	  growth	  and	  mastery	  on	  multiple	  measures	  across	  all	  curricular	  and	  
extra-‐curricular	  areas	  and	  make	  appropriate	  adjustments.	  

4. PROFESSIONAL	  DEVELOPMENT
4.1. Reflects	  on	  and	  refines	  teaching	  practice	  to	  support	  student	  learning.	  
4.2. Demonstrates	  commitment	  to	  continuous	  professional	  growth.	  
4.3. Is	  receptive	  to	  collaborating	  with	  colleagues	  by	  receiving	  and	  giving	  feedback	  to	  promote	  high-‐

level	  teaching	  and	  learning.	  
4.4. Communicates	  effectively	  with	  all	  students,	  families,	  staff,	  and/or	  volunteers.	  
4.5. Models	  personal	  and	  professional	  ethics	  including	  honesty,	  integrity,	  fair	  treatment,	  and	  

respect	  for	  others.	  
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Bellevue	  Union	  School	  District	  Teacher	  Goal	  Setting	  Form	  

Name:	   	  	  Position:	  

School:	   	   	   	  	  School	  Year:	  	  	  

Evaluator:	   	  	  Title:	  	  	  

	  TARGETED	  AREA	  FOR	  GROWTH	  AND	  CONTINUOUS	  IMPROVEMENT	  

A	  collaboration	  between	  teacher	  and	  administrator	  will	  determine	  next	  goals.	  

1.	  

2.	  

3.	  

4.	  

Comments:	  

Administrator	  Signature:	   	  	  Date:	  	  

Employee	  Signature:	   	  	  Date:	  	  

Comments	  Attached:	  ☐Yes	  ☐No



4	  

	  	  PLAN	  

THE	  TEACHER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

1.1	   Develops	   lessons	  
based	   on	   students’	  
prior	   knowledge	   and	  
understanding.	  

CSTP:	  1.1,	   1.2,	   1.4,	   1.5,	  
2.3,	   3.2,	   3.4,	   4.1,	   4.3,	  
4.5	  

oUses	  lessons	  that	  lack	  
organization	  and/or	  miss	  
more	  than	  one	  of	  the	  
following	  components:	  

• specific
• measurable
• standards–based	  

o Rarely	  selects	  strategies,	  
resources	  and	  activities	  that	  will	  
effectively	  help	  students	  
achieve	  the	  intended	  (stated)	  
objective.	  

o Plans	  lessons	  that	  are	  minimally	  
organized	  and/or	  miss	  one	  or	  
more	  of	  the	  following	  
components:	  

• specific
• measurable
• standards–based	  

o Selects	  strategies,	  resources,	  
and	  activities	  that	  are	  
inconsistently	  effective	  in	  helping	  
students	  achieve	  the	  intended	  
(stated)	  objective.	  

o Creates	  and	  designs	  lessons	  
that	  are	  organized	  and	  
contain	  the	  following	  
components:	  
• specific
• measurable
• standards-‐based

o Selects	  strategies,	  
resources	  and	  activities	  that	  
will	  effectively	  help	  students	  
achieve	  the	  intended	  (stated)	  
objective.	  

o Creates	  and	  designs	  lessons	  such	  
that	  each	  part	  of	  the	  lesson	  
significantly	  moves	  students	  towards	  
mastery	  of	  the	  objective.	  

o Ensures	  that	  students	  can	  
authentically	  explain	  what	  and	  why	  
they	  are	  learning,	  beyond	  simply	  
repeating	  the	  teacher’s	  explanation.	  

o Connects	  teaching	  to	  student	  
background,	  prior	  knowledge,	  
interest,	  and	  real	  world	  contexts.	  

1.2	  Differentiates	  and	  
modifies	  lesson	  
planning	  to	  meet	  
students’	  diverse	  
needs.	  

CSTP:	  1.1,	  1.2,1.4,	  1.5,	  2.1,	  
3.2,	  3.3,	  3.4,	  3.5,	  4.1,	  4.3,	  
4.4,	  4.5,	  

o Implements	  lessons	  
without	  regard	  for	  students’	  
needs	  and	  levels	  of	  mastery.	  

o Rarely	  or	  never	  
provides	  differentiated	  
supports.	  

o Ineffectively	  uses	  formal	  and	  
informal	  data	  to	  support	  
student	  learning	  and	  language	  
needs.	  

o Makes	  adjustments	  and	  
adaptations	  to	  differentiate	  
instructional	  plans	  according	  to	  
the	  needs	  of	  some	  students	  and	  
levels	  of	  mastery.	  

o Provides	  some	  
differentiation	  to	  support	  
comprehensive	  student	  
learning.	  

o Attempts	  to	  use	  formal	  
and	  informal	  data	  to	  support	  
student	  learning	  and	  
language	  needs.	  

o Plans	  differentiated	  
instruction	  targeted	  to	  meet	  
individual	  and	  group	  learning	  
needs.	  

o Provides	  differentiated	  
supports	  and	  challenges	  to	  
promote	  higher-‐level	  thinking	  
and	  learning.	  

o Strategically	  uses	  formal	  
and	  informal	  data	  to	  
support	  student	  learning	  
and	  language	  needs.	  

o Identifies	  and	  incorporates	  
multiple	  strategies	  to	  fully	  engage	  all	  
students	  and	  to	  differentiate	  daily	  
lessons	  according	  to	  the	  learning	  
needs	  of	  all	  students.	  

o Consistently	  provides	  a	  variety	  of	  
differentiated	  supports	  and	  
challenges	  to	  promote	  higher	  level	  
thinking	  and	  learning.	  

o Incorporates	  higher	  level	  
thinking	  skills.	  

1.3	  Sets	  high	  
expectations	  for	  all	  
students.	  

CSTP:	  	  1.2,	  3.4,	  5.1,	  5.3	  

o Rarely	  or	  never	  attempts	  
to	  set	  high	  expectations	  for	  
students	  nor	  addresses	  
achievement	  patterns	  found	  
in	  student	  work	  samples.	  

o Attempts	  to	  hold	  high	  
expectations	  for	  students	  while	  
striving	  to	  address	  achievement	  
patterns	  found	  in	  student	  work	  
samples.	  

o Establishes	  and	  maintains	  
high	  expectations	  for	  
students	  at	  all	  times	  while	  
addressing	  achievement	  
patterns	  from	  student	  work	  
samples.	  

o Guides	  and	  engages	  all	  students	  in	  
internalizing	  and	  setting	  personal	  
goals	  for	  their	  academic	  
achievement.	  



5	  

THE	  TEACHER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

1.4	  Organizes	  and	  
maintains	  a	  safe,	  
responsible,	  and	  respectful	  
learning	  environment.	  	  	  

CSTP:	  	  1.2,	  1.3,	  1.5,	  2.2,	  
2.3,	  2.4,	  2.5	  3.2,	  4.2,	  4.4,	  
5.3	  

o oDoes	  not	  adequately	  address	  
causes	  of	  disruptive,	  
irresponsible	  and/or	  disrespectful	  
behavior.	  

o oProvides	  minimal	  or	  no	  
opportunity	  for	  academic	  risk	  
taking.	  

o oFrequently	  address	  causes	  
of	  disruptive,	  irresponsible	  
and/or	  disrespectful	  
behavior.	  

o oCreates	  an	  environment	  where	  
students	  have	  opportunities	  to	  
take	  risks	  in	  their	  learning.	  

o oAddresses	  causes	  of	  disruptive,	  
irresponsible	  and/or	  disrespectful	  
behavior	  and	  creates	  a	  culture	  of	  
respect	  to	  which	  most	  students	  
respond.	  

□  oFacilitates	  an	  organized	  and	  
rigorous	  environment	  where	  students	  
consistently	  have	  opportunities	  to	  
take	  risks	  in	  their	  learning.	  

o oEstablishes	  a	  learning	  
environment	  in	  which	  the	  
students	  are	  invested	  in	  the	  
success	  of	  their	  peers.	  

o oEstablishes	  a	  learning	  
environment	  where	  students	  
independently	  take	  risks	  in	  
exploring	  new	  learning.	  

1.5	  Plans,	  develops,	  and	  
presents	  lessons	  and	  
assessments	  that	  are	  based	  
on	  district-‐adopted	  
curriculum	  and	  California	  
standards.	  (3.5,	  4.4)	  

o Uses	  lesson	  plans	  and	  
implements	  lessons	  that	  need	  
improvement	  in	  at	  least	  one	  of	  
the	  following:	  

� organization	  
� stating	  clear	  objectives	  
� demonstrating	  

knowledge	  of	  standards	  

o Uses	  lesson	  plans	  and	  
implements	  lessons	  which	  

� are	  organized	  
� state	  clear	  objectives	  
� demonstrate	  

knowledge	  of	  standards	  

o Plans	  and	  implements	  lessons	  that	  
� are	  well	  organized	  
� state	  clear	  objectives	  
� demonstrate	  knowledge	  of	  

standards	  
�  enables	  the	  students	  to	  

articulate	  their	  learning	  

o Mentors	  and	  
collaborates	  with	  colleagues	  
in	  the	  development	  of	  
sequential	  lessons	  aligned	  
to	  state	  and	  district	  
standards.	  

o Stays	  current	  with	  
emerging	  research	  areas	  
and	  innovative	  materials;	  
incorporates	  these	  into	  
lesson	  plans.	  

o Mentors	  and	  collaborates	  
with	  peers.	  

Overall	  Rating:	   � � � � �

Comments:	  

Midyear:	  

Final:	  



6	  

	  TEACH	  

THE	  TEACHER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

2.1	  Demonstrates	  
knowledge	  of	  subject	  
matter	  content,	  academic	  
standards,	  and	  curriculum	  
frameworks.	  (3.1)	  

o Teaches	  without	  demonstrating	  
own	  knowledge	  of	  subject	  matter	  
and	  pedagogy.	  

o Teaches	  without	  reference	  or	  
connection	  to	  state	  standards	  or	  
district	  curricular	  goals	  or	  
programs.	  

o Demonstrates	  some	  
knowledge	  of	  subject	  matter	  and	  
pedagogy.	  

o While	  teaching,	  refers	  to	  
standards	  or	  district	  curricular	  
goals	  or	  programs.	  

o Refers	  and	  connects	  to	  
standards	  and	  district	  curricular	  
goals	  in	  order	  to	  enhance	  
learning.	  

o Routinely	  connects	  
multiple	  subjects	  and	  
standards	  in	  a	  lesson.	  

2.2	  Uses	  a	  variety	  of	  
resources	  and	  tools	  to	  
emphasize	  the	  teaching	  
of	  standards.	  

□ Determines	  lessons	  without
the	  use	  of	  a	  variety	  of	  resources	  
including	  available	  data.	  

□ Uses	  limited	  instructional
resources.	  

□ 	  May	  use	  a	  variety	  of	  resources	  
to	  support	  learning	  and	  build	  
understanding.	  

□	 Uses	  appropriate	  instructional	  
resources	  in	  a	  variety	  of	  ways.	  

□	 Incorporates	  the	  use	  of	  a	  variety
of	  resources	  to	  support	  learning	  
and	  build	  understanding.	  

□	 Uses	  current	  instructional
resources	  and	  collaborates	  to	  
decide	  best	  practice	  of	  their	  use.	  

□ Utilizes	  an	  extensive
repertoire	  of	  strategies,	  
resources,	  and	  technology	  
that	  advance	  learning.	  

2.3	  Engages	  students	  at	  all	  
learning	  levels	  in	  rigorous	  
work.	  	  
CSTP:	  3.2,	  3.4,	  4.5,	  5.4,	  5.2	  

□ Does	  not	  provide	  and	  deliver
lessons	  that	  are	  accessible	  and	  
challenging	  to	  the	  majority	  of	  
students.	  

□ Does	  not	  check	  for
student	  understanding	  of	  
process	  and	  completion	  of	  
tasks.	  

□ Demonstrates	   inadequate
knowledge	  of	  instructional	  
strategies	  to	  balance	  teacher-‐	  
directed	  instruction	  and	  rigorous	  
student	  work	  to	  engage	  students.	  

o

□	 Incorporates	  lessons	  that	  may
not	  be	  accessible	  and	  challenging	  
to	  some	  students.	  

□ Checks	  reactively	  for	  student
understanding	  and	  makes	  limited	  
adjustments	  to	  the	  instruction.	  

□ Balances	  teacher-‐directed
instruction	  with	  limited	  student	  
centered	  work	  to	  engage	  some	  
students.	  

□	 Engages	  students	  some	  of	  the
time	  

□ Instructs	  so	  that	  lessons	  are
accessible	  and	  challenging	  to	  all	  
students.	  

□ Checks	  proactively	  for
student	  understanding	  and	  makes	  
ongoing	  adjustments	  to	  
instruction.	  

□ Effectively	  balances	  teacher-‐
directed	  instruction	  and	  rigorous	  
student	  centered	  work	  to	  engage	  
the	  majority	  of	  the	  students.	  

□ Continuously	  works	  to	  keep
students	  actively	  engaged.	  

□ Engages	  all	  students	  in
rigorous	  tasks	  that	  require	  a	  high	  
level	  of	  thinking	  skills	  



7	  

THE	  TEACHER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

2.4	  Using	  assessment	  in	  
learning:	  collects,	  
analyzes,	  and	  uses	  data	  
to	  plan	  and	  deliver	  
instruction.	  

o Inappropriate	  use	  of	  formative	  
assessments,	  lacking	  summative	  
assessments	  and	  does	  not	  keep	  or	  
analyze	  data.	  

o Uses	  formative	  assessments	  
but	  incorporates	  little	  data	  
analysis.	  Uses	  summative	  and	  
benchmark	  assessments	  only	  as	  
required.	  

o Uses	  daily	  or	  near	  daily	  
formative	  assessments	  and	  data	  
analysis	  to	  drive	  instruction.	  

o Uses	  multiple	  assessments	  as	  
needed.	  Almost	  all	  students	  
demonstrate	  growth	  and/or	  
master	  over	  time	  based	  on	  
multiple	  measures.	  

o Uses	  embedded	  formative	  
assessments	  and	  data	  analysis	  to	  
drive	  instruction.	  

o Uses	  multiple	  measures	  and	  
trajectories	  to	  set	  goals.	  Teacher	  
uses	  alternative	  assessments	  to	  
reach	  all	  students.	  Students	  begin	  
to	  provide	  input	  toward	  their	  own	  
growth	  and	  mastery.	  

2.5	  Develops	  and	  
implements	  effective	  
classroom	  management	  
procedures.	  (2.6)	  

o Routines,	  classroom	  and	  
discipline	  procedures	  are	  not	  
consistently	   implemented.	  

o Classroom	  organization	  is	  not	  
conducive	  to	  learning.	  

o Routines,	  classroom	  and	  
discipline	  procedures	  are	  
consistently	  implemented,	  but	  not	  
consistently	  effective.	  

o Routines,	  classroom	  and	  
discipline	  procedures	  are	  
consistently	  implemented	  and	  
effective.	  

o Collaborates	  with	  peers	  
regarding	  their	  routines	  and	  
classroom	  procedures.	  

Overall	  Rating:	   � � � � �

Comments:	  

Midyear:	  

Final:	  



8	  

	  LEARN	  

THE	  TEACHER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

3.1	  Students	  are	  
empowered	  to	  be	  self-‐
reflective,	  set	  individual	  
learning	  goals,	  and	  
articulate	  with	  others.	  

CSTP:	  	  4.2,	  5.4,	  5.5	  

o Students	  do	  not	  self-‐reflect	  on	  
learning	  and	  do	  not	  create	  
personal	  learning	  goals.	  

o Students	  are	  unable	  to	  
articulate	  what	  they	  are	  learning.	  

o With	  teacher	  assistance,	  
students	  demonstrate	  the	  ability	  
to	  self-‐reflect	  on	  their	  own	  
learning	  and	  are	  able	  to	  create	  
personal	  learning	  goals.	  

o Students	  are	  sometimes	  
able	  to	  articulate	  what	  they	  
are	  learning.	  

o With	  teacher	  prompting,	  
students	  demonstrate	  the	  ability	  
to	  self-‐reflect	  on	  learning	  and	  
create	  personal	  learning	  goals.	  

o Students	  are	  able	  to	  articulate	  
what	  they	  are	  learning	  and	  why	  
they	  are	  learning	  the	  subject.	  

☐Students	  assess	  their	  own	  
learning	  in	  relation	  to	  their	  
personal	  goals.	  

☐Students	  are	  able	  to	  clearly	  
articulate	  how	  their	  learning	  
applies	  to	  the	  real	  world.	  

3.2	  Students	  demonstrate	  
growth	  and	  mastery	  on	  
multiple	  measures	  across	  
all	  curricular	  and	  extra-‐
curricular	  areas	  and	  make	  
appropriate	  adjustments.	  

CSTP:	  5.3,	  5.4,	  5.5	  

o Few	  or	  no	  students	  
demonstrate	  growth	  and/or	  
mastery	  over	  time	  based	  on	  
multiple	  measures.	  

o Students	  have	  limited	  or	  no	  
opportunities	  to	  demonstrate	  
their	  learning.	  

o Some	  students	  demonstrate	  
growth	  and/or	  mastery	  over	  time	  
based	  on	  multiple	  measures.	  

o Students	  have	  
opportunities	  to	  demonstrate	  
their	  learning.	  

o Almost	  all	  students	  
demonstrate	  growth	  and/or	  
mastery	  over	  time	  based	  on	  
multiple	  measures.	  

o Students	  have	  a	  variety	  of	  
opportunities	  to	  demonstrate	  
their	  learning.	  

☐Students	  give	  input	  and	  
choice	  on	  how	  they	  
demonstrate	  their	  growth	  and	  
mastery.	  

Overall	  Rating:	   � � � � �

Comments:	  

Midyear:	  

Final:	  



9	  

	  PROFESSIONAL	  PRACTICE	  

THE	  TEACH	  ER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

4.1	  Reflects	  on	  and	  
refines	  teaching	  
practice	  to	  support	  
student	  learning.	  
(6.1)	  

o Does	  not	  reflect	  on	  practice.	  
.	  

o Rarely	  adjusts	  teaching	  practice.	  o Consistently	  seeks,	  develops	  
and	  refines	  methods	  to	  ensure	  
and	  impact	  individual	  student	  
learning.	  

o Always	  demonstrates	  and	  
models	  ethical	  behavior	  
including	  honesty,	  fair	  
treatment,	  and	  respect	  for	  
others.	  

o Mentors	  peers	  concerning	  
professional	  conduct.	  

4.2	  Demonstrates	  
commitment	  to	  
continuous	  professional	  
growth.	  (6.2)	  

o Lacks	  commitment	  and	  
implementation	  of	  professional	  
goals.	  

o Does	  not	  keep	  professional	  
and/or	  time	  commitments.	  

o Attends	  required	  professional	  
development,	  programs	  and	  
activities,	  but	  does	  not	  use	  
provided	  information.	  

o Commits	  to	  professional	  goals,	  
but	  has	  limited	  implementation.	  

o Keeps	  professional	  and	  time	  
commitments.	  

o Seeks	  out	  and	  applies	  
professional	  development	  activities	  
aligned	  with	  goals	  and	  student	  
needs	  and	  integrates	  into	  practice.	  

o Keeps	  professional	  and	  time	  
commitments	  and	  actively	  
participates.	  

o Implements	  knowledge	  from	  
professional	  development	  to	  
refine	  teaching	  practice.	  

o Advocates	  for	  participation	  in	  
professional	  development	  with	  
colleagues;	  models	  life	  long	  
learning	  with	  colleagues.	  

o Shares	  and	  models	  knowledge	  
from	  professional	  development.	  

4.3	  	  Is	  receptive	  to	  
collaborating	  with	  
colleagues	  by	  receiving	  
and	  giving	  feedback	  to	  
promote	  high-‐level	  
teaching	  and	  learning.	  	  
(6.3,	  6.4,	  6.5)	  

o Does	  not	  collaborate	  in	  formal	  
and/or	  informal	  settings.	  	  
o Resistant,	  unskilled,	  and/or	  
unwilling	  to	  implement	  the	  agreed	  
upon	  decisions.	  

o Often	  collaborates	  in	  formal	  
and/or	  informal	  settings	  
o  
Collaborates	  and	  implements,	   
with	  some success, the agreed
upon decisions. 	  

o Consistently	  seeks	  out	  and	  
incorporates	  feedback	  from	  both	  
colleagues	  and	  supervisors	  so	  as	  
improve	  teaching	  practice.	  

o Collaborates	  and	  effectively	  
implements	  the	  agreed	  upon	  
decisions.	  

o Mentors	  other	  teacher(s)	  if	  
requested	  by	  either	  the	  teacher	  or	  
supervisor.	  

o Continually	  mentors	  other	  
teachers	  to	  assist	  in	  the	  
improvement	  of	  teaching	  and	  
learning.	  



10	  

THE	  TEACHER:	   Needs	   Improvement	   Adequate	   Proficient	   Exemplary	  
In	  addition	  to	  Proficient:	  

Not	  Evident/Not	  
Demonstrated	  

(Comment	  required)	  

4.4	  Communicates	  
effectively	  with	  all	  
students,	  families,	  staff,	  
and/or	  volunteers.	  

CSTP:	  	  6.2,	  6.3,	  6.4,	  6.5.	  6.6	  

o Rarely	  and/or	  unsuccessfully	  
engages	  students,	  families,	  staff,	  
and/or	  volunteers	  in	  the	  student	  
learning	  process.	  

o Occasionally	  provides	  
opportunity	  and	  support	  for	  
students,	  families,	  staff	  and/or	  
volunteers	  to	  participate	  in	  the	  
student	  learning	  process.	  

o Provides	  opportunities	  and	  
support	  for	  students,	  families,	  staff	  
and/or	  volunteers	  to	  actively	  
participate	  in	  the	  student	  learning	  
process.	  

o Initiates	  two-‐way	  
communication	  with	  all	  
stakeholders;	  is	  an	  active	  listener.	  

o Provides	  a	  wide	  range	  of	  
opportunities	  for	  all	  
stakeholders	  to	  offer	  
suggestions	  and	  to	  contribute	  
to	  the	  classroom	  and	  school	  
community.	  

4.5	  Models	  personal	  
and	  professional	  
ethics	  including	  
honesty,	  integrity,	  fair	  
treatment,	  and	  
respect	  for	  others.	  
CSTP:	  6.2,	  6.6	  

o Does	  not	  uphold	  ethical	  
professional	  standards	  including	  
honesty,	  integrity,	  fair	  treatment,	  
and/or	  respect	  for	  others.	  

This	  space	  intentionally	  left	  
blank.	  

o Knows	  and	  upholds	  ethical	  
behavior	  standards	  including	  
honesty,	  integrity,	  fair	  treatment,	  
and	  respect	  for	  others.	  

This	  space	  intentionally	  left	  
blank.	  

Overall	  Rating:	   � � � � �

Comments:	  

Midyear:	  

Final:	  



11	  

Bellevue	  Union	  School	  District	  Teacher	  Evaluation	  Final	  Comments

Date:	  



Teacher	  Summary	  Rating	  Form

PLAN	  
1.1	  Develops	  lessons	  based	  on	  students’	  prior	  knowledge	  and	  understanding.	   ☐ ☐ ☐ ☐ ☐

1.2	  Differentiates	  and	  modifies	  lesson	  planning	  to	  meet	  students’	  diverse	  needs.	   ☐ ☐ ☐ ☐ ☐

1.3	  Sets	  high	  expectations	  for	  all	  students.	   ☐ ☐ ☐ ☐ ☐

1.4	  Organizes	  and	  maintains	  a	  safe,	  responsible,	  and	  respectful	  learning	  environment.	   ☐ ☐ ☐ ☐ ☐

1.5	  Plans,	  develops,	  and	  presents	  lessons	  and	  assessments	  that	  are	  based	  on	  district-‐adopted	  
curriculum	  and	  California	  content	  standards.	  	  

☐ ☐ ☐ ☐ ☐

Overall	  Rating	  for	  this	  Teacher	  PLAN	   ☐ ☐ ☐ ☐ ☐

TEACH
2.1	  Demonstrates	  knowledge	  of	  subject	  matter	  content,	  academic	  standards,	  and	  curriculum	  
frameworks.	  	  

☐ ☐ ☐ ☐ ☐

2.2	  Uses	  a	  variety	  of	  resources	  and	  tools	  to	  emphasize	  the	  teaching	  of	  standards.	   ☐ ☐ ☐ ☐ ☐

2.3	  Engages	  students	  at	  all	  learning	  levels	  in	  rigorous	  work.	   ☐ ☐ ☐ ☐ ☐
2.4	  Using	  assessment	  in	  learning:	  collects,	  analyzes,	  and	  uses	  data	  to	  plan	  and	  deliver	  instruction.	   ☐ ☐ ☐ ☐ ☐

2.5	  Develops	  and	  implements	  effective	  classroom	  management	  procedures.	  	   ☐ ☐ ☐ ☐ ☐

Overall	  Rating	  for	  this	  Teacher	  on	  TEACH	   ☐ ☐ ☐ ☐ ☐

LEARN
3.1	  Students	  are	  empowered	  to	  be	  self-‐reflective,	  set	  individual	  learning	  goals,	  and	  articulate	  goals	  
with	  others.	  

☐ ☐ ☐ ☐ ☐

3.2	  Students	  demonstrate	  growth	  and	  mastery	  on	  multiple	  measures	  across	  all	  curricular	  and	  extra-‐
curricular	  areas	  and	  make	  appropriate	  adjustments.	  

☐ ☐ ☐ ☐ ☐

Overall	  Rating	  for	  this	  Teacher	  on	  LEARN	   ☐ ☐ ☐ ☐ ☐

PROFESSIONAL	  PRACTICE
4.1	  Reflects	  on	  and	  refines	  teaching	  practice	  to	  support	  student	  learning.	  (6.1)	   ☐ ☐ ☐ ☐ ☐

4.2	  Demonstrates	  commitment	  to	  continuous	  professional	  growth.	  (6.2)	   ☐ ☐ ☐ ☐ ☐
4.3	  Is	  receptive	  to	  collaborating	  with	  colleagues	  by	  receiving	  and	  giving	  feedback	  to	  promote	  high	  level	  
teaching	  and	  learning	  

☐ ☐ ☐ ☐ ☐

4.4	  Communicates	  effectively	  with	  all	  students,	  families,	  staff,	  and/or	  volunteers.	   ☐ ☐ ☐ ☐ ☐

4.5	  Models	  personal	  and	  professional	  ethics	  including	  honesty,	  integrity,	  fair	  treatment,	  and	  respect	  
for	  others.	  

☐ ☐

Overall	  Rating	  for	  this	  Teacher	  on	  PROFESSIONAL	  PRACTICE	   ☐ ☐ ☐ ☐ ☐

Overall	  Rating	  
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Administrator Signature: ____________________________________   Date: ___________________ 

Employee Signature:________________________________________        Date: ___________________

Employee signature acknowledges receipt of this evaluation document and does not necessarily indicate any agreement with the 
results of the evaluation. 

 Additional Comments Attached:     Yes        No
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